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contained in the Document.

The Company is not responsible for any errors or omissions, or for the results obtained from the use of this information.
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United States Copyright law.
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results obtained from the use of this information, and without warranty of any kind, express or implied, including, but not
limited to warranties of performance, merchantability and fitness for a particular purpose.

The Company will not be liable to You or anyone else for any decision made or action taken in reliance on the
information given by the Service or for any consequential, special or similar damages, even if advised of the possibility of
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Grouping, Sorting and Totals in List Filter Online

Introduction

A list view is only as useful as the order it puts things in. List Filter Online lets a page
author decide how the items of a SharePoint list or document library are sorted,
whether they are gathered into groups, and which summary values — a count, a sum,
an average — are shown under the table. Users, in turn, can re-sort the view
themselves from the column header.

This article is a reference for the three property-pane groups that control this
behaviour — Sort, Group By and Totals — and for the way sorting, grouping and totals
interact with paging, filtering and the export to Excel. Everything described here
applies to the web part, which appears in the toolbox as "List Filter".

Note

The web part does not use the views of the list. Sorting, grouping and totals are
configured in the web part itself and are independent of any view defined in
SharePoint.

Sorting

Sort settings in the property pane

The Sort group of the property pane defines the default order of the items. It holds
two pairs of settings:

- First sort by the column — the primary sort column, with its Direction: Ascending or
Descending;

- Then sort by the column — the secondary sort column, applied to items that have
the same value in the first column, again with its own Direction.

Both drop-downs start with the entry (None). Leave the second drop-down at (None)
to sort by a single column, or both to let SharePoint return items in its default order.
The configured sort is sent to SharePoint as part of the query, so it applies to every
page of the results, not only to the rows on the screen.
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Sort .
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The Sort group of the property pane

Which columns can be sorted

The drop-downs list only the columns that SharePoint itself marks as sortable, and
the web part additionally hides a few internal columns (the link variants of the Title
column, the compliance and retention columns, and the "App created by" / "App
modified by" columns). Columns that SharePoint does not sort — such as multiple
lines of text, multi-choice columns, and multi-value lookup or person columns — do
not appear.

Sorting by the user

Users can change the order from the table itself. For every column whose Can be
sorted option is switched on in the column configurator (see KB10258. Configuring
Columns in List Filter Online: Captions, Formats and Display Options), a click on the
column header opens a menu with Sort A to Z and Sort Z to A. The current sort is
marked in the menu and by an arrow in the header.
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Title ~ Department Project - Statr*s i Assigned To Due date - Amc

Draft new home page... Marketing Website relaunch v T SortAtoZ = Vance 10/22/2026 3:00 PM $4,80

Write copy for produc.. Marketing Website relaunch L SortZto A Wilber 10/29/2026 3:00 PM $3,90

Book social media ads Marketing Spring campaign . = Vance 11/05/2026 3:00 PM $7.50
Active

Sign reseller agreeme... Sales Partner program 1 Langer 10/26/2026 3:00 PM $12,0
Approved

Set up data warehouse Engineering Data platform or Wilke 12/15/2026 3:00 PM $15,5
Completed

Create onboarding ch... HR Onboarding portal nna Lorenz 10/17/2026 3:00 PM $1,60

) In progress ~ i

Quarterly partner revi... Sales Partner program m Graham 10/03/2026 3:00 PM $2,00

Refresh email signature Marketing Brand refresh On hold Sherman 10/04/2026 3:00 PM $900

Choose new colour pa...  Marketing Brand refresh Rejected an Bowen 10/08/2026 3:00 PM $1,50

Sorting from the column header menu

A sort chosen by the user replaces the sort configured in the property pane — both the
first and the second column — for as long as the page stays open. It is applied on the
server, so it also covers items on the other pages, and it is reset when the page is
reloaded.

Note

If the Can be sorted option is off for a column that is nevertheless Filterable, the
header menu still opens, but it only offers the filter values. A column with neither
option has no header menu.

Grouping

Group By settings

The Group By group of the property pane gathers items with the same value of a
column under a common header. The pane shows the hint "Select up to two columns
to determine what type of group and subgroup the items in the view will be displayed
in." followed by:

- First group by the column with its Direction: Group Ascending or Group Descending;
- Then group by the column with its own Direction; this drop-down is disabled until a
first column is selected.

The columns offered for grouping are the same as those offered for sorting.
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Group By o

Select up to two columns to determine what
type of group and subgroup the items in the
view will be displayed in.

First group by the column

Status
Direction
@
17 F:
z A
Group Group
Ascending Descending

Then group by the column

(None)
Direction
®
12 1§
z A
Group Group
Ascending Descending

The Group By group of the property pane

How groups are displayed

Each group is rendered as a header row with the value of the grouping column and, in
parentheses, the number of items in the group as reported by SharePoint. Items with
an empty value are gathered under the header (No Title). Groups are expanded when
the view loads; a click on the chevron of a header collapses or expands that group.

w

KB10260

Title ~

Approved (4)

Mentor programme ..
Prepare 2027 budget .
Partner discount policy

Choose new colour

Completed (7)

pa

Department >~ Project Status Assigned To ~ Due date Amount Modified
HR Onboarding portal Approved OGrady Archie 11/03/2026 3:00 PM $3,500.00

Finance Budget 2027 Approved ODiego Siciliani 10/06/2026 3:00 PM £0.00

Sales Partner program OMiriam Graham 10/11/2026 3:00 PM $800.00

Marketing Brand refresh OMegan Bowen 10/08/2026 3:00 PM $1,50000

Items grouped by a column, with item counts in the headers
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Warning

In the current version the web part renders headers for the first grouping column
only. The column selected in Then group by the column is sent to SharePoint and
orders the items inside each group, but no nested sub-group headers are displayed.
The web part also has no setting to open groups collapsed: groups are always
expanded on load, and the user collapses them manually.

Groups and paging

Grouping is applied to the items that SharePoint returns for the current page. With
Display items in batches of the specified size selected in the Item Limit group, each
page is grouped on its own: a group whose items continue on the next page appears
again on that page. To see every group in full on a single screen, select Limit the total
number of items returned to the specified amount and set a Row Limit large enough
for the list, or narrow the result with a filter.

Totals

Totals settings

The Totals group of the property pane carries the hint "Select one or more totals to
display.” and the Select Columns button. The button opens the Columns panel with
one row per eligible column, showing the Column, its Column Type and a Total drop-
down with the function to apply. Select None to remove a total, then click Save. The
selected totals are listed under the button as "Column (FUNCTION)".

Only columns that are included in the view and that SharePoint can aggregate are
listed. Multiple lines of text, multi-choice, calculated and multi-value lookup columns,
as well as the file name, attachments and child-count columns, are not offered.
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Columns

Select the columns to show for this list view.

Column

X

Column Type Total

Tie Single e of et
Deprtment cheic
Sats choic
hsigned o Person o Group
Due cate bate and Tim
Modified Date and Tim
=
Selecting the totals in the Columns panel
Functions by column type
Function Shown in the footer as Column types
All aggregatable column
Count Count 9greg
types
Date and Time, Number,
Average Average
Integer, Currency
. . Date and Time, Number,
Maximum Maximum
Integer, Currency
. . . Date and Time, Number,
Minimum Minimum
Integer, Currency
Sum Sum Number, Integer, Currency
Standard Deviation Std Deviation Number, Integer, Currency
Variance Variance Number, Integer, Currency

For a text, choice, lookup, person or yes/no column the Total drop-down offers Count
only. For a date or numeric column it lists all seven functions.

Note

The drop-down for a Date and Time column also lists Sum, Std Deviation and
Variance. These functions are meant for numeric columns; for dates choose Count,
Average, Minimum or Maximum.

KB10260
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Where totals appear

Totals are displayed in a single footer row under the table. In the cell of each totalled
column the row shows the name of the function and, in bold, its value; the cells of
other columns stay empty. The footer is shown only when the current page contains at
least one item, and it is hidden while the items are loading. The web part does not
display totals per group.

11 11/3/2026 $16,300.00

1-10 Pagel >

The totals row under the table

The values are calculated by SharePoint, not by the web part: the web part adds the
selected functions to the query and displays the value SharePoint returns together
with the items. The totals therefore reflect the items that match the current query —
the predefined filter of the Query Builder, the filters applied by the user in the filter
pane or from the column headers and, when items are shown inside folders, the
current folder. Number, currency and date values in the footer are shown exactly as
SharePoint returns them; the web part applies no formatting of its own to the totals,
and the display format selected for the column in the column configurator does not
affect them.

Export to Excel

The Export menu of the command toolbar writes the items to a static Excel workbook.
With grouping switched on, the items are exported in the grouped order, that is, group
by group; the group headers themselves are not written as separate rows. The totals
row is appended at the bottom of the table, in bold and separated by a border, when
All Items is exported. Current Page and Selected items export the rows without a
totals row. See KB50022. How To Export a SharePoint List to Excel for the export
options.

Limitations

Warning

Keep the following in mind when planning a grouped or totalled view:

Related articles
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Tip

The Can be sorted, Filterable and caption options of each column are described in
KB10258. Configuring Columns in List Filter Online: Captions, Formats and Display

Options. For an overview of all property-pane groups of the web part, see KB10201.
Configuring the List Filter Online Web Part.
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Terms

Document Library

A special type of list that stores files, folders, and information about them. Like a list, a
document library can contain personal or shared views, item-level permissions, and so
on.

List

A list is a storage unit in SharePoint. A list can contain columns of different types,
content types, and views. A document library is a special type of list and therefore
inherits the functionality of a list.
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