CTATbS1 BA3bl 3HAHWUHA

Mcnonb3oBaHMe BbICTPbIX PUABTPOB B CNPAaBOYHMKE
COTPYOHMKOB




OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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Mcnonb3oeaHue bbicmpeix QuabMPO8 8 CNPasoyHUKe COMpyOHUKO8

[MaHenb GbICTpbIX HGUNbTPOB B Beb-4yactu Vitextra Employee Directory no3sonser cy3uTb
CNPaBOYHMK OO0 HY)KHOM rpynnbl N04en B OOMH KIMK — 6e3 BBOAa 3anpoca. B atown
CTaTbe OMMCAHO, YTO AeNaeT KaKAbIM BbICTpbIM GUALTP, HA KaKMe OaHHbIE OH ONUpaeTCs
M KOrga ero UcnoJsib3oBarb.

[1aHenb 6bICTPbIX GUNBLTPOB

[MaHenb 6bICTPbIX GUABTPOB PacnonoXeHa Hah CNUCKOM pe3ynbtatoB. OHa npepnaraet
yeTbipe ¢punbTpa — Mok otaen, Mosa komaHpa, Jllogu, ¢ KoTopbiMM 9 paboTal U
UsbpaHHoe. Bbibepute ¢unbTp, 4TOobbl NPMMEHUTHL €ro; BbibepuTe eweé pas, 4TobbI
OTK/IHOYMTb U BEPHYTLCA K MONHOMY CMPaBOYHMKY.

Q, Search for employees X

All g% My department A My team o People | work with v Favorites

laHenb 6bicmpbix GuaLMpPO8

BoicTpble GunbTpbl paboTaloT BMeCTe C OCTa/lbHbIMUM BO3MOXHOCTSIMW CMPaBOYHMKA.
@unbTp MOXHO COYeTaTb C MOMCKOBBLIM 3aNPOCOM, YTOObI eLwé cubHee Cy3uTb rpynny, a
K OT(GMUNLTPOBAHHLIM pe3ynbTaTaM Mo-NpexHeMmy npumeHaoTcs lpynnuposatb no u
COpPTUPOBKA — Hanpumep, npumeHute Mon otaen u CrpynnupymTe OCTaBLUMXCS NOAEN
Mo AOMKHOCTW.

MNpumeuaHue

ALMUHUCTPATOP MOXEeT MOoKa3aTb MWW CKPbITb NaHenb ObICTpbiX GUABTPOB B
HacTporkax Beb-4acTu, MO3ITOMY OHA MOXET OTOOPaAXATbCS He HA KaXXAO0M CTpaHuLe.
Ecan gunbTp onupaeTtcs Ha OaHHble, KOTOpble Balla OpraHM3aums He NpefocTaBuna,
npu ero Bbibope NpOCTO HUKTO He HaNAETCsS — ownbku He Byaer.

Mown otaen

®dunbTp Mol otaen nokasbiBaeT Konner u3 Bawero otaena. OH 6epéT 3HaueHue nons
Otaen v3 Bawero co6cTBEHHOrO Npoduns U CONOCTaBASET €ro CO BCEMMU OCTaslbHbIMU B
CMpaBOYHMKE.

Mcnonb3yite ero, 4tobbl ObICTPO CBA3aTbCA C NHOAbMM, C KOTOPbIMM Bbl paboTaeTe
KaXkAblM AE€Hb, UM MONYYUTb CMIMCOK COTPYAHMKOB OTAENA, HE BBOAS €ro Ha3BaHMe.
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MNpumeuaHue

®dunbTp Mot oTtaen 3aBMCUT OT TOro, 3aNofHeHO nu none OTaen B BaleM npodune.
Ecnu otaen He ykasaH, GUALTPY HE C YeM COMOCTABAATL M OH HMYErO HE BO3BPALLAET.

Mog KOMaHAaa

®duneTp Mos KOMaHAa MOKa3blBAaeT Ballero pyKOBOAMTENS U COTPYAHMKOB,
MOAYMHSAIOLMXCA TOMY XKE PYKOBOAUTENIO, YUTO U Bbl, — TO €CTb Ballly HEMOCPEACTBEHHYHO
KoMaHay. DUnbTp CTPOUTCSA MO YNpPaBNEHYECKOM LIEMOYKe B CNPaBOYHMKE: OH HAXOAMT
BalLEro pyKoBOAMTENS, @ 3aTEM €ro MpsiMbiX NOAYMHEHHbIX.

MCI'IOJ'Ib3ylZTE €ero, Korga Hy>XHO yBuaeTb BCKO CBOKO KOMaHAY B OAHOM NpeacrtaB/ieHNN,
BK/1HOYaAA pyKOBOOAUTENA, HE PA3blICKUBAA KaXXA0ro rno MMeHu.

JTroam, ¢ KoTopbiMK 1 paboTato

@unetp Jlloan, ¢ KOTOpbiIMM 1 paboTard noKasbiBaeT Kosner, C KOTOPbIMU Bbl
B3aMMOAENCTBYETE Yallle BCEro, Aaxe ecin OHW W3 ApPYruX OTAENO0B MAM KOMaHA.
BMecCTo opraHM3aLMOHHbIX Nonen Bawero npodunsa 31oT GunbTp ncnonb3yet Microsoft
Graph People API, KOoTOpbI paHXMpyeT BallM CaMble YacCTble KOHTAaKTbl MO AAHHbLIM
Microsoft 365 — HanpuMep, N0 Nnepenncke 1 BCTpeYaM.

Ncnonb3ynTte ero, 4ytobbl Cpasy nepenTn K N04sM, C KOTOPbIMU Bbl AENCTBUTENBHO
B3aMMOENCTBYeTe MO BCEM OpraHuM3auuu, — MapTHEPAM NO MPOEKTaM, KOHTAaKTaM M3
CMEXHbIX KOMaHA, M 4acTbiM cobeceaHMKaMm, KOTopble He nonagyT B Mo otaen niv Mos
KOMaHpAa.
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Q, Mowmck coTpyaHWKoR

Bce ,55’-,5 Mol otaen A® Mona komaHaa qq Mogw, c koTopeiMK A paboTtalo ¢ MzBpanHoe

OBwee ymcno pesynstatos: 14 Mocnepnee obuoeneHue: 5 hours ago C6HOBUTE

Aivars Dreimanis
Accountant Specialist

o Finance

Alan Coleman
Software Developer

Amanda Staggs
Software Engineer
Cloud Division

Alyona Nepomnyashch...
Internal Auditor
Finance

Andrew Martin

Product Manager
Marketing

Andre Flint

Finance Manager
Finance & Accounting

@unsmp «/Ttoou, c KomopsIMU g pabomaro»

MNpumeuaHune

[nsa dunetpa Jloan, ¢ KoTopbiMM A paboTar B Ballen OpraHM3auMm OOKHO ObiTb
BblAaHO pa3peleHune Microsoft Graph People.Read. Eciv oHO He BblgaHO man y Bac
NoKa HeaoCTaTOMHO MCTOPMM B3aUMOLEWUCTBUMM, OUALTP HMYEro He BO3BpALLAET.
[laHHbIE O YaCTbiX KOHTaKTax BeAéT Microsoft 365, M AN HOBbIX YYETHbIX 3aNUCEN UM
HY>XHO BpeMsl, YTOObl HAKOMUTbLCA.

N36paHHOE

@OunbTp U36paHHOe MOKa3bIBAET NIOAEN, KOTOPbIX Bbl OTMETUAN 3BE3404YKON. B oTnnune
OT TPEéX Apyrnx GuUIbLTPOB, OH HE CTPOMUTCA MO Bawemy Npoduo unm aaHHbiM Microsoft
365 — KTO 34€eCh NOABMTCA, pellaeTe Bbl CaMM.

YT06bI LO6ABUTL YENIOBEKA, OTKPOMTE €ro KapTouky 1 HaXXmuTe 3BE3404KY ([lo6aBuUTb B
usbpaHHoe); YTobObl YOpaTb — HaXMUTE 3BE3L0YKY elé pa3. M3bpaHHOe coxpaHsieTcs
AN KDKAOro Mnonb30BaTens M OCTAéTca Mexay Ceccusamu, No3TOMy NoAM, C KOTOPbIMU
Bbl OobOLlaeTeCb valwie BCero, Bceraa noA pykow. Ecnv Bbl ewé HWMKOro He OTMeTUNW,
duUNbTP NOKasbiBaeT KOPOTKOe coobuieHne ¢ npeanoxeHmeM 06aBuUTb M3OPAHHbLIX M3
KapTO4KM KOnneru.

Mcnonb3yrite U3bpaHHOEe Kak CBOM NIMYHbIA KOPOTKMM CMIMCOK — HECKONbKO YENOoBEK, K
KOTOPbIM Bbl 06palLaeTeCh peryisipHo, He3aBUCUMO OT UX OTAENA UAM KOMAaHAbI.

KB10214 CrpaHuua 6 n3 7


https://vitextra.com/ru/support/kb/10214

Mcnonb3oeaHue bbicmpeix QuabMPO8 8 CNPasoyHUKe COMpyOHUKO8

Mopackaska

MoopobHee o pobaBneHUM, yoaneHUn u Mecte XpaHeHUss M3bpaHHOro CM. CTaTblo
YnpaBneHue n3bpaHHbIM.

Ecnv GuUNbTp HUKOrO He HaxoauT

[Ba cbmanpa onnMparTCa Ha AOdHHbIE, KOTOPbleé BaM He MNOAKOHTPOJIbHbI, MO3TOMY
MOJIE3HO 3HATb, YTO NPOBEPUTb, ECZTM OHU BEPHYTNUCb NYCTbIMU!

- Moit otpen onupaetca Ha none Otaen B BaweM npodune. Ecam oHO nycToe,
nonpocuTe agMMHUCTPATOPA 3aNOJHUTL NPOPUb.

- llopn, ¢ KoTopbiIMM N pabotald onupaeTcs Ha paspeweHue Microsoft Graph
People.Read 1 Ha Bawy wuctopuio B3aumogenctsun B Microsoft 365. Ecau
pa3pelleHne He BblAAHO MM YYETHAS 3anNnCb HOBAs, PUALTPY HEYEro NoKasarb.

Mos komaHpa 3aBMCMT OT TOro, NPaBMAbLHO XM 3a4aHbl CBS3U «PYKOBOAUTENb —
NOAYMHEHHBIM» B CMpaBoYHMKe, a M3bpaHHOe MpoCTo OTpaXaeT Naen, KOTOpbIX Bbl

OTMETUNIN.

MNpumeuaHue

BbicTpble  GUALTPbI  AErpagMpyloT KOPPEKTHO: KOFAA HYXHble AaHHble WK
pa3pelleHre HEeaoCTyMHbl, GUALTP BO3BPALLAET MYCTOM pe3ynbTaT, a He JIoMaeT
cnpaBoYHuK. OcTanbHble 3/1EMEHTbI BEO-4aCTM — MOMUCK, NPEACTaBlEHUS U ApYyrue
bUNbTPbI — NPOAOKAOT paboTaThb.

NanbHenLwue waru

- Mouck coTpyAHMKOB MO HaBblKaM — KaK HAaXOAWUTb NIOAEN MO HaBblKaM M3 Npoduns
Entra ID.

- YnpaBneHue usbpaHHbIM — f00aBneHMe, yaaneHne u Mecto XpaHeHus U306 paHHoro.

- PaspeweHus Microsoft Graph, Heo6xoaumbie AN HOBbIX BO3MOXHOCTEM — Kakue
pa3pelleHns HyXHbl ¢QyHKuMam People, npucyTcTBMS M OOCTYNHOCTM M KakK
AOMUHUCTPATOP UX BbIAAET.
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