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OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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BeBeneHue

List Filter Online — 3710 Be6-4aCTb, KOTOPAsi MOKA3bIBAET HA CTPAHMLLE S1EMEHTbI CIUCKA
unu 6ubnuoteku AOKyMeHTOB SharePoint M no3BonseT Cy3uTb MX HECKONbKUMMU
WenykaMu. 3TO PYKOBOACTBO HAMMCAHO ANS TOro, KTO MOMb3yeTcs TAaKOW CTpaHuLen:
NpaBa agMUHUCTPATOPA M 3HAHME TOrO, KaK HacTpoeHa Beb-4acTb, He TpebytoTcs.

TunnyHas CTpaHULUa C Be6-4aCTbi0 COCTOUT M3 ‘-IeTpréX obnacren, CBEPXY BHU3!

- NaHeNb MHCTPYMEHTOB C KHonkamu Cosparb, JkcnopTt, CoxpaHéHHble GUNLTPbI U
O6HOBUTD;

- obnactb punbTpa C OAHMM 3NEMEHTOM YNPaBAEHUS HA KaxXAablM GuAbTpyeMbii
cronbeu u kHonkamu Mpumenntb GpunbTp N OUnCTUTL GUNBLTP;

- HaBMrauMoHHas uenoyka (breadcrumbs), nokasbiBawOWas nanky, B KOTOPOM Bbl
HaxoguTech;

- TabnMua pesynbTaTtoB C 3JIEMEHTAMW U, NpU  HEOOBXOAMMOCTWU, 3SNEMEHTAMMU
yrNpaBfieHMs NOCTPAHMYHLIM MPOCMOTPOM HA HEN UK NOA, HEM.

@) SkcnopT v 5% CoxpaHéHHble dunsTpsl ~ () OBHOBUTE

MoppazpeneHue ‘ ~ |

Wcnonuutens ‘ |

Cpok or | Buiop gatel & | Ho | Beibop patel &

3aAaun npoeKkToB

Haseanue -~ Moppaspenene ~  MMpoext ~ Cratyc ~ Wenonuurens Cpok ~ Cymma ~ WameHeHo

QGHOBNTD NOANKCE B. MapkeTHHr OGHoBNeHKe peHpa m DJoni Sherman 10/04/2026 3:00 PM 900,00 F 10/12/2026 3:05 AM
TéMHan Tema 4nA mo..  PaspaGoTka MoGunbHoe npunoe. . DGrady Archie 12/10/2026 3:00 PM 5 500,00 10/12/2026 3:05 AM
KaaprankHeii 0630p Mponanm Napruépekan nporpa...  (RLEED DMiriam Graham 10/09/2026 3.00 PM 2000008 10/12/2026 3:05 AM
OnyGAMKOBATH NoNo. MepcoHan MopTan afanTaium Wiohanna Lorenz 26 3.00 BM 0o # 10/12/2026 3:05 AM
MporpaMma HacTaeH MepcoHan MopTan afanTaium DOGrady Archie 11/03/2026 3:00 PM 3 500,00 10/12/2026 3:05 AM
3anncaTb NPUBETCTE... MepcoHan MopTan aganTaumm DJoni Sherman 11/25/2026 3:00 PM 4 200,008 10/12/2026 3:.05 AM
CocTasmTh uek-neT Mepconan MopTan aganTaumm m DJohanna Lorenz 10/17/2026 3:00 PM 1 600,00 8 10/12/2026 3:05 AM
3aKpbITh CYeTa 3a Il uHaHch! BIO/IKET 2027 OMegan Bowen 09/26/2026 3.00 PM 0o # 10/12/2026 3:05 AM
CofipaTh NPOrHOasI N QuHaHch! BIO/IKET 2027 ODiego Siciliani 10/13/2026 3:00 BM 0o # 10/12/2026 3:05 AM
Yeennunto Giogwer .. OHakcol BlofkeT 2027 m DODiego Siciliani 10/21/2026 3:00 PM 9 000,00 8 10/12/2026 3:05 AM
1-10 1€ ¢ CTpahMuai1 >

OcHosHble obnacmu seb-4yacmu List Filter Online
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MNpumeuaHue

Kakue n3 3tux obnactert Bbl BuAMTE, pelaeT agMUHUCTPATOpP CTpaHuubl. [MaHenb
MHCTPYMEHTOB, 00nacTb  @UNbTpa, HABUFALMOHHYH  LEMOYKY M JIEMEHTHI
MOCTPAHUYHOIO MPOCMOTPA MOXHO OTK/IKYMUTb MO OTAENbHOCTM, MO3TOMY Balla
CTPaHMLA MOXEeT BbIrNS4eTb MpoOLLe, YeM HA CHMMKax B 3TOM CTaTbe. Tabnuua
pe3ynbTaToB 0TOOpaXkaeTcs Bceraa.

DuneTpauns yepes obnactb GunbTpa

B obnactu ¢umnbTpa pacnonoXeHO NO OOAHOMY 3/IEMEHTY YynpasieHus AN KaXKAoro
ctonbua, KOTopbIM agMUHUCTPATOP CAeNnan AOCTYMHbIM AN GuabTpaumn. Tun anemeHTa
3aBMCUT OT CTONOLA: TEKCTOBOE noJfie A1 TeKCTOBbIX CTONOLOB, pacKpbiBAOLWMIACS
CMUCOK C OOHWM MU HECKONbKMMM 3HAYEHMAMMU ANS CTONOLLOB BbiIbOpa M MOACTAHOBKM,
BbIOOp AaTbl MM AMana3oHa AaT Ans ctonbuos Aathl, Bbibop nogen ang cronbuos Tmna
«[Monb3oBaTenb», MOA3YHOK MM OBa YMCNOBbIX NONA AN YMCen, nepeknyaTens AN
cron6uoB «Ja/Het».

YT106bI OTOMNLTPOBATH:

1 3apainTe Hy>KHble 3HaYeHMS B OAHOM MU HECKOJIbKMX 31€MEHTAX YNpaB/ieHUs.
2 Haxmute Mpumenutb ¢punbrp. Tabnmua pesynbTaToB nepesarpykaetcs C nepeomn
CTPaHMLLbI.

Ounctutb ¢unbTp cOpacbiBaeT BCe 3N1EMEHTbl YynpaeneHus 06/1acTM M CHOBA
NMOKa3blBAET 3N1eMeHTbl 6e3 dbunbTpa.

Kak Tonbko ¢unbTp akTMBeEH, No4 061acTblo NosABASeTcs psg uMnoB ¢unbrpa. Kaxabii
ymn umeet Bug Cmonbey: 3Ha4eHUe N HEOONbLLYK KHOMKY 3aKpbITWS, KOTOPas CHUMAeT
TONbKO 3TO ycnosue. Ccbinka OUMCTUTDL BCe UNBLTPBI B KOHLE psaaa CHUMAeT BCE cpasy
— Kak ¢unbTpbl U3 061aCTH, Tak U GUABLTPbLI, 3aAaHHbIE U3 3aroJI0BKOB CTONOL0B.

[ Cratyc: Axtueen * ) [ MameneHo: Mocnenuwe X e 7 % | [ Monpaznenesue: Mpopaxu, MapkeTuar * | OUMCTWTL BCe PUALTRBI

Yunesl punempa ¢ akmusHsIMU punempamu

KB10252 CrpaHuua 5 13 12


https://vitextra.com/ru/support/kb/10252

List Filter Online: kpamkoe pykosodcmeo 0/1s1 nosib308amesel

MpenynpexaeHue

Yunbl — [OOCTOBEPHOE OTpaxeHue TOro, Yto OTOUALTPOBaHO. DunbTp,
BOCCTQHOBJ/IEHHbIN M3 CCbUIKM MM COXPaHEHHOrO Habopa, NOKa3blBAETCS YMMNaMMu,
TOr4a Kak 3neMeHTbl yrnpasneHus B 061actM MOryT ocTaBaTbCs nycTbiMu. Ecan nocne
3T0ro HaxaTb MpuMeHuTb GUALTP C NYCTbIMU 3/1IEMEHTAMMU, BOCCTAHOBNIEHHbLIN PULTP
OyneT 3aMeHEH 3HaYeHnaMmM 13 0bnacTu.

CopTMpoBKa U puAbTpaumsa M3 3aronoBka ctonbua

LLLENKHWUTE 3aronoBoK cTo/16La, 4TOBbl OTKPbLITb €r0 MeHH. B 3aBUCMMOCTM OT HAaCTPOMKM
ctonbua MeHo npegnaraer:

- CoptupoBka ot A no 1 n CoptupoBka ot fl 4o A — Tabnmua NnepecopTMpoBbLIBAETCS MO
3TOMy CTONOUY; Takasg COPTMPOBKA 3aMeHsieT Mopagok, 3af4adHHbIM B Beb-4actu no
YMOJT4aHUIO, 0O Nepe3arpy3kmn CTPaHULbI;

- CMUCOK Pas/IMYHbIX 3HAYeHWUW CTonbua, 3arpy)kaeMblt Mno 3anpocy (NOKa OHM
3arpy)xarTcs, otobpaxaeTca 3arpyska...). 338 KaXAblM 3HAaYEHMEM MOXET CNefoBaTb
4YMCNO 3NEeMEHTOB B CKOOKax. LLLENKHWUTE 3HaYeHMe, YTOObl MOKAa3aTb TONbKO 31EMEHTbI
C 3TUM 3HayeHueM; BbibepuTe HECKOJIbKO 3HAYeHWM, YTOObl MOKA3aTb 3/IEMEHTHI C
Nto6bIM 13 HUX. [TYHKT (HeT 3HaYeHus) BbIOUPaET 3/1IEMEHTHI, Y KOTOPbIX CTon6el, nycT;

- OuncTutb PUnbTp B BEpXHEN YacTM MeH — OoTobpaxkaeTcs, Koraa GUALTP Mo 3TOMY
cTonbLy aKTUBEH.

MDunbTpbl, 3aJaHHble M3 3arofioBKa CTON6LA, MOKA3bIBAKTCA 4YMMnamu, Kak M nwobble
Apyrve, a 3arofloBoK OTGhMILTPOBAHHOIMO CTONOLA MOMEYAEeTCs 3HAYKOM unbTpa.
CNMCOK 3Ha4YeHUI CTonbua Cy)KaeTcs APYrMMM aKTUMBHbIMKU (GUILTPAaMK, MO3TOMY Bbl
BUAMTE TOJIbKO 3HAYEHMS, KOTOPbIE ELLE BO3BPALLAIOT I/IEMEHTDI.

KB10252 Crpanuua 6 13 12


https://vitextra.com/ru/support/kb/10252

List Filter Online: kpamkoe pykosodcmeo 0/1s1 nosib308amesel

HaseaHue - Mogpasgen... 7 vk MpoexT Cr
OBHOEMTE MOANWCH B.. MapkeTHHr T Coptupoeka ot A no 9
KeapTanoHeli obzop ... Mpogasu L CopTtupoBka oT A Ao A
YOanuTe AySnuKaThl .. MNponasu
! b Y% O4MCTHTb DUNbLTP

MognucaTe AUnepck. .. Mpogaxmu

vy MapkeTuHr
MonATHEE CKMOO0K 0. Mpogasu

MNepcoHan

HMNOPTUROBETE KOH... Mpogasu

vy
O6YyuMTb OT4EN NPOA... Mponasu I'Ipo,qaxm
3akazaTo pexnamy B .. MapkeTuHr PaspaboTka
HaneuataTb GywNeTbl.. MapKeTHHr DPUHaHCh

Copmuposka u ¢unbmp no 3Ha4eHUSIM 8 MeHH 3a20/108Ka cMosabya

HaBurauus no nankam

Ecnn 6ubnuoteka nam CnmMcok COAEPXKMUT MANKM U aAMUHUCTPATOP OCTaBMA HABUIraLMIO
MO Mankam BK/OYEHHOW, MAMNKKM OTOOpaXKalTcs CTpokamu Tabnauubl. LLENKHUTE nMS
Manku, 4Tobbl OTKPbLITb e€. HaBurauMoHHasa uenoyvka Hag Tabnvuen nokasbiBaeT Balle
MONOXEHWe: CHayana Ha3BaHMe CNuMCKa, 3aTeM KaxAayw nanky Ha nytu. LWénkHute
Ha3BaHMEe CMMCKa, YTOObl BEPHYTHCS HA BEPXHWI YPOBEHb, AU NOOYI0 Nanky B NyTH,
4TOObl BEPHYTHCA K HEW.

Mpumevanune

OTKpbITUE MAMNKM HE MEHSIET aApec CTpaHuLbl, Mo3ToMy KHonka Hasap 6pay3epa
YBOAMT CO CTpaHuLbl BMECTO BO3BpaTa B npeaplaywyw nanky. [ns Bo3BpaTta
MCMOJb3YMTE HABUIaLIMOHHYIO LEnouky. Ecnm Ha Baluei CTpaHMLE Lienoyka CKpbITa,
nepesarpyska CTpaHuLbl BEPHET BaC Ha BEPXHUIA YPOBEHD.

3agaHHble qJI/U'IprbI OCTakTCA aKTUBHbIMU MNMPU NepeEMELLEHNN MEXAY MaNKaMu.

PaboTta c aneMeHTaMu

LLLENKHMTE 3M1E€MEHT NpaBOM KHOMKOM MbilW, YTOObl OTKPbITb €r0 KOHTEKCTHOE MEHH).
KoMaHAbl 3aBUCAT OT TMMA 3N1E€MEHTA U OT BaLLMX pa3peLleHnn:
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KomaHpa

OTKpbITb

MpeaBapuTenbHbIn
npocMoTp

CkauaTtb

MNepenmeHoBaTb

N3MeHUTb CBOMCTBA

XypHan sepcuit

HdocTtynHa ans

2/1IeEMEHTOB CNKnCKa,
OOKYMEHTOB

2J1IEMEHTOB CnKncKa,
OOKYMEHTOB

LOKYMEHTOB

JOKYMEHTOB, NManokK

3/IEMEHTOB CMUCKa,
NOKYMEHTOB

3J1IEMEHTOB CNKnCKa,
OOKYMEHTOB

Yro penaer

OTkpbiBaeT popmy
371eMEeHTA NN OOKYMEHT B
HOBOW BKJiaake. [1ng
dannos Office y komaHabl
eCTb nogmMeHto: OTKpbITb B
6paysepe nnu OTKpbITb B
NPUIOXKEHUMU.

OTkpbiBaeT 60KOBYHO
NaHesnb CO CBOMCTBAMM
371eMeHTa U, Ang
J[LOKYMEHTOB,
npeaBapuTeNbHbIM
npocMoTpoM darna. [Ans
3/1EMEHTOB CMMUCKA Ha
MaHenm Takxe
nepeyncneHbl BNOXEHMUS.

CoxpaHsieT konuto darna
Ha Ball KOMMbtOTEP.

OTkpbiBaeT guanor
NepeumeHoBatb pain nnm
MNepeumeHoBaTb nanky.
TpebyeTcs pa3pelweHme Ha
M3MEHEHMeE.

OTkpbiBaeT popmy
pefakTMpOBaHMS B HOBOM
BK/1agke. Tpebyetcs
paspelleHne Ha
M3MEHEHMeE.

OTkpbIBaeT naHenb ¢
BepcusaMu 3nemeHTa (N2,
U3meHeHo, KeM
usMeHeHo). OTobpaxaeTcs,
ecnn ANns cnucka
BK/IOUYEHO YyrpaBieHue
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KomaHpaa HdocTtynHa ans Yro penaer

Bepcusamu. [Npu Hanuumm
pa3pelueHuns Ha
M3MEHEeHWe KHOMKa
BoccranoBuTb pagoM co
CTapoun Bepcuen 3aMeHseT
€10 TEKYLLYI BEPCUIO
nocne NoATBEPXAEHMS.

Bbibupaet oamH 13
LWeCTHaALATU LBETOB
LBeT nanku nanok 3Hauka nanku. TpebyeTtca
pa3pelueHune Ha
M3MEHeHMe.

OTKpbIBaeT CTpaHuuy
paspeweHui SharePoint
[N9 3N1eMeHTa B HOBOW
YnpasneHue A0CcTynom BCEX BKnagke. Tpebyetcs
pa3pelueHune Ha
yrnpasneHue
pa3peLueHnsIMu.

YoanseT anemMeHT nocne
Bonpoca Bel
delicmsumesibHO xomume

yoanaume 3mom 371emMeHm?
yaaneHue.
O HWma ~ Moppazpenexue Cratyc ~ Bnapeney Cymma ~ W3meHeHo ~
ol Jlorosop oxasaHna yenyr Ko.. Mpopaxu YTBepKaeH Miriam Graham 12 500,00 £ 10/12/2026 3:05 AM
&f  ferozop noctazkm Padpuia.. Mponamu T MpeasapuTensHbii npocmoTp  Langer 48 300,00 P 10/12/2026 3:05 AM
@l Cornawenue o konduaeHUMa Mpopasu e OTKpbly > OTKPBITH 8 Gpayaepe DE 10/12/2026 3:05 AM
ol MpeanoxeHue Ana AfseHuep Mponaxu - 000,00 £ 10/12/2026 3:06 AM
L Ckavate OTKpPbITb B NPUACKEHWN
g 0OT4ET 0 npogaxax 3a |l KBap... MNpogaxn TrGranan wuo# 10/12/2026 3:06 AM
=D NepenmeroBaTh
ol JloroBop KOHCYMbTHPOBAHKA ... Mpogaxu m Graham 5400,00% 10/12/2026 3:06 AM
4 7 WamenuTs ceoiicTBa »

@

) XypHan sepcwii
/2 Ynpaenekue gocTynom

1] Yaanuts

KoHmekcmHoe meHi 0oKymeHma
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Eweé nse petanu MOMOTYT NpU YTEHUU Tabnuubl:

- B cnucke ¢ BROXeHMSIMM 3M1EMEHTHI, K KOTOpPbIM MpUKpensieHbl darnbl, MOKa3biBaOT
3HAYOK CKpenku B ctonbue Bnoxenus. LLEnkHMTE ero, 4ToOblI yBMAETb CMMCOK
B/IOXKEHHbIX (arinoB 1 OTKPbITb NHOOON U3 HUX.

- B ctonbue tMna «lMonb3oBaTenby» WENKHUTE MMS YenoBeKa, YTOObl OTKPbITb KAPTOUKY C
ero doTtorpaduen, LOMKHOCTLIO, Noapa3aeneHnemM n paboumm tenedoHoOM.

NMpumeuyaHue

Ecnn wenyok npaBom KHOMKOW MO 3/1EMEHTY He OTKPbIBAET MEHH), KOHTEKCTHOE MEHH0
OTK/NHOYEHO B KOH(PUrypauum Beb-yactn. Beb-yactb HUKOrAA HE NOKA3bIBAET KOMAHAY,
KOTOpYK He paspelatoT Bawu npasBa SharePoint, Nn0O3TOMy MeHI0 KOpouye, YeM B
Tabnuue Bbile, — HOPMasibHOE SIBNEHME.

BblaeneHme 3neMeHTOB M NOCTPAHUYHbIN NPOCMOTP

B 3aBucMMocCTM OT pexxnma BbigeneHue, BbiIOpaHHOr0O agMMHUCTPATOPOM, Tabnauua He
AOMYCKaeT BblaeNeHuns, No3BonseT BblAENUTb OAHY CTPOKY MAM HECKONbKO CTPOK C
MOMOLLBI0 NAXKKOB ((PNaXoK B 3aronoBKe BblAeNSeT BCe CTPOKM CTpaHuubl). Korga
BblAeNeH POBHO OOWMH 3/IEMEHT, HA MaHENIM MHCTPYMEHTOB MOABASIOTCS KOMaHAbl ANS
Hero: OTKpbITb 1 CKayatb 015 LOKYMEHTa, UISMEeHUTb 4N18 3neMeHTa CnNucka U Yaanutb,
eCnM BaM paspeweHo yaaneHue. BoblaeneHuve Takxke BKAKOYAET MYHKT DKCNOPT »
Bbi6paHHbIe 3n1eMeHTbI.

Korpa Be6-4acTb MOKa3biBAeT 31eMeHTbl MNOCTPAHUYHO, 3NEeMEeHTbl  YMNpaBAeHMs
OTOOpaXKAKT AMana3oH CTPOK Ha CTpaHuue (Hanpumep, I - 30), HOMep CTpaHuLbI
(Crpanuua 2) n ctpenku lMepBaa crpanuua, Mpepbiaywasa crpaduua 1 Ciepyowas
CTpaHuua. AODMUHUCTPATOP BbIOMpPAET, rae OHW PACNONOXEeHbl: Hah Tabnuuen, noa Hewn
nnm B 060Mx MecTax.

OGHOBUTb Ha MaHENM MHCTPYMEHTOB Mepe3arpyykaeT TEKYLLY CTPaHWULy 3/IEMEHTOB C
TeKYLWUMU DUNbTPaMM.

CoxpaHeHue PUNbTPOB M OTNPaBKa CCbIIKM

MeHio CoxpaHéHHble PUNLTPbI Ha MAaHENU UHCTPYMEHTOB MO3BOJISET COXPAHUTbL 4aCTo
ncnonb3yemyro KoMbuHauuio ¢unbTpoB. COXpaHUTb TeKyWMA GUABLTP COXpaHseT
aKTUBHble (UNbTPbl NOA BblOPAaHHLIM BaMW  HAa3BaHWEM; COXPaHEHHble Habopbl
MOABNAIOTCSA B TOM Xe MEHI0 U MPUMEHSTCA 04HMM wenykoMm. KonupoBaTtb cCbINKy Ha
GunbTp KOMUpyeT CCbUIKY Ha CTpaHWUy, KOTOpas MNpu OTKPbITUM MNPUMEHSIET BaLUM
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Menr «CoxpaHEHHbIE QuALMPBLI» HA
NaHenu UHCMpyMeHmos

Ob6e KOMaHAbl, XpaHeHne HabopoB M NapameTp, BOCCTAHABAMBAOLWMM Ball MNOCAEAHUN
dunbTp nNpu cnepywolweM noceweHun, onucaHol B ctatbe KB10253. CoxpaHeHue
dUNbTPOB M OTNPaBKa CCbIIKM Ha oTuNbTpoBaHHbIM BUA B List Filter Online.

JkcnopT B Excel

KHomMKa IKCnopT Ha NaHenn MHCTPYMEHTOB CO3AAET KHUry Excel u3 Tabnuupbi:

- Tekywana cTpaHuua — CTPOKM, KOTOpbIE Bbl BUAWTE CEIYAC;

- Bce 3neMeHTbl — BCE 3/1EMEHTbI, COOTBETCTBYIOWME TEKYLWMM (GUAbTPaM, CO BCEX
CTPaHuL, BK/KOYAs rpynmnbl U UTOTU, €CNIN BEO-4YaCTb CrPYNNMpPOBaHa;

- BbiGpaHHble 3n1eMeHTbl — TO/IbKO BblAENeHHbIE CTPOKM.

@ann nonyyaeT UMA CNMCKA U CKAYMBAETCS Ha Baw KoMMbioTep. Bo BpemMs aAnuTtenbHOro
3KCnopTa otobpaxaercs nHamkaTop BbinonHeHus Uper akcnopt B Excel.

Moackaska

[NowaroBoe onucaHme uNbTpaumMmn M 3kcnopta npuseneHo B ctatbe KB50022. Kak
3KcnopTupoBaTtb cnuncok SharePoint B Excel.

NToru

@unbTpyriTe yepes ob6nacTb MAM U3 3aronoBka CTonbua, cneaute 3a 4mMnaMu, YToObl
BMAETb, YTO AaKTMBHO, MepexoamTe No nankaM C NOMOLLbK HAaBUIALLMOHHOM LLEMOYKM U
MCNONb3yMTE MEHK MNPaBOM KHOMKW AN BCEro, YT0 BaM pa3pelleHo Aaenatb ¢
3n1eMeHTOoM. To, YTO Bbl BUAMTE M MOXETEe OenaTb, BCeraa OrpaHMYeHO ABYMS BeELLaMMU:
BaWMMK paspeweHuamn SharePoint u KoHduUrypaunein Be6-4acTW, BbIMNOJAHEHHOM
aOMUHUCTPATOPOM, — O CTOpoHe aamuHuctpatopa cM. KB10201. Hactpoika Beb-4yactu
List Filter Online.
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TepMuHbI

bubnuoreka pOKyMeHTOB

OcobbIv TN CAKMCKA, B KOTOPOM XPaHATCA dannbl, Nanku 1 ceefeHus o Hux. Kak u
CNUCOK, BUBAMOTEKA AOKYMEHTOB MOXET COAepXaTb IMYHbIE Uau obLime
npeacTaBneHns, pa3peLleHms Ha YPOBHE 3/IEMEHTOB U T. 4.

Cnucok

Cnucok — 310 eguHULA XpaHeHuna aaHHbIX B SharePoint. Cnnucok MoXeT coaepxaTb
CTONOLbI pa3HbIX TUNOB, TUMbl KOHTEHTA M NpeacTaBneHus. bubnnoreka 4OKYyMEHTOB —
3TO 0CO6bIM TMN CNKUCKA, NO3TOMY OHA HacneayeT ero QYHKUMOHANbHOCTD.
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