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Employee Details: KTO BUAUT BaLUKM HABLIKK, A3bIKU U
aKKAYHTbI




OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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Tpu BapuaHTa ayautopuu
ONeMeHTbI C HAaCTPOMKOM ayAUTOPUM
Yro ayautopusa He perynupyet

Kak usmeHuTtb ayaAuTopuio

OrnasneHue

vi v MM D



Employee Details: kmo sudum sawiu HagbiKU, I3bIKU U GKKAyHMbI

0630p

Ha ctpaHuue Employee Details Bbl camu pewaete, KTO MOXeT BMAETb 4YacCTb
[06aBNeHHbIX B Npoduab 3MEMEHTOB. JTOT napaMeTp Ha3sbiBaeTcs Ayautopusi. OH
BbIOMpaeTcs OTAENbHO ANS KKAOr0 d/IEMEHTA: TaK MOXXHO OCTaBWTb HABbIK TObKO A5
cebs, nooenuTbCs YyBNEYEHMEM TONIbKO C KOANeraMu WuauM caenatb AOCTUXKEHMeE
06LWe0CTYNHbIM.

B 3ToM ctatbe onucaHbl TpUM BapuaHTa AyaUTOPUM, 3NEMEHTbI, AN KOTOPbIX OHA
3a4a6TCA, TO, HA YTO NApaMEeTpP He BAMSET, U NOPSAOK €ro USMEHEHMUS.

Tpu BapuaHTa aygmMtopum

AypuTtopus KTo BUAUT 3nemeHT
q ToNbKO Bbl. IN€MEHT XpaHUTCS B BalEM npodune, HO
KOJINeru ero He BUAST.
Konnern us Bawen opraHnsaumm, BbINOJHUBLUME BXOS, C
Opranmsaums .
paboyunMm yYETHBIMM 3aNUCAMM.
Bce JTrobon, KTo npocMaTpuBaeT Baw npodunb Yepes Microsoft
365, 6e3 orpaHNYeHUN.
MpumeuyaHue

CBOM 3neMeHTbl Bbl BMAMTE BCEraa, He3aBMCMMO OT BblbpaHHOW ayautopuu. Cama
CTpaHuLUa No-npexHeMmy 3awmueHa SharePoint: yenosek, y KOTOpOro HeT AOCTyna K
CTPaHULLE, HUYErO HA HEN He YBUAMT, Kakas bbl ayaAuTOpMS HU Bbina y 3N1eMeHTOB.

JneMeHTbl C HACTPOMKOMN ayauTopuu

Ay,D,MTOpMﬂ BbI6MpaETC$I Ha MNMaHeJIn peaakKTUpoBaHUA Ka>Xaoro n3 3sTnx aJieMeEHTOB:

- HaBbIKMU;
- A3bIKK;

- aKKayHTbl B COLLCETAX;
- NPOEKTbI;

- obpa3oBaHue;

- Harpagbl;

- cepTuumKaTobl.
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Mpu po6aBneHUn 3neMeHTa ayauTopms yxe BbibpaHa: AN HaBblKa, NPOEKTa, 3anncu 06
obpa3oBaHuK, Harpadbl, ceptudukaTa M akkayHTa B COLCETM 3TO 3HadyeHue Bce.
MosToMy NpoBepsiiTe ero nepen CoOXpaHeHWeM, 0COGEHHO AJS 31EMEHTOB, KOTOPbIE Bbl
CYMTAETE JINYHBIMM.

Uto ayamutopua He perynupyet

Ayautopus pacnpoCTpaHAeTCs He Ha BCE COAEPXKMMOE CTPaHULbI:

- na pasgena 060 MHe M CMMCKOB MHTEPecoB, 06S93aHHOCTEN, NPOLLJIbIX NMPOEKTOB M
y4eOHbIX 3aBeAeHM B 3TOM BEO-YACTM HET HACTPOMKM ayamuTopuu. MNnlmTe ToNbKO TO,
4yeM Bbl FOTOBbI MOAENUTLCS CO BCEMMU, KTO OTKPOET BaLly CTPaHMLLY.

- KoHTaKTHble M OpraHM3auMOHHble AAHHbIE — [0/KHOCTb, MOApa3AeneHMe, HoMepa
TenedoHoB, oduc, pykoBoauTeNnb M ToMy nogobHoe — GepyTcs M3 KaTanora Ballen
opraHusaumu (Microsoft Entra ID) 1 ynpaBnstoTcs agMMHUCTPATOPOM, a He Bamu. Kak
3anpocutb ucnpasnenue, cMm. B ctatbe KB10287. Employee Details: kak 3anpocutb
M3MEHEHWE OOMKHOCTU, MOAPA3AENEHUS UM KOHTAKTHbIX AAHHbIX.

- Mpucyrcreue, MectHoe BpeMs U AOCTYNHOCTb npepoctasnger Microsoft 365 B
COOTBETCTBUM C COBCTBEHHbIMM HacTporkamu. CM. ctatbmn KB10286. Employee Details:
NPUCYTCTBME, OTCYTCTBME HA paboTte u rogoBwuHbl n KB10285. Employee Details:
MeCTHOe BpeMs, paboumne yacbl M fOCTYMHOCTb.

- AAMUHUCTPATOP MOXET OTKIHUYUTb ANS BCEX Lie/ible KAapTOUYKM M BKNAAKU. AyauTopums
NMWWb CYXXaeT KPpyr TeX, KTO BUOMT 3/IEMEHT, U1 HMKOTAA He MOKAXeT TO, YTO CKPbI
aAMUHUCTPATOP.

Kak M3MeHUTb ayauTopuio

1 OTkponTe CBOK CTPaHULY M KAMKHWUTE KapaHAal WAW MAKC B 3arosioBKe KapTOYKM
WK BKNAAKWU, KOTOPYH XOTUTE U3MEHMUTD.

2 Ha naHenu cnpaBa BbibepuTe 3HauyeHMe B pacKkpbiBatowemca cnucke Ayaurtopums. [1ns
HaBbIKOB 3TOT CMMCOK HAXOAUTCA B MEPBOM CTONIOLLE KAXKA0M CTPOKM.

3 KnukHute CoXxpaHUTb.
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YMeHuna n HaBbIKKN x
Ayautopua Haebik Keanudwukauwna
‘ OpraHvzauma ™ H Power Automate H Jrcnept e ‘ O}
‘ A * w H Customer support H Jkcnept e ‘ ]
A ‘ SharePoint Online H JkcnepT ™ ‘ O}
OpraHuzaums
Bee Temedm, weakrume "foSasume anemMeHm’.
BCe o | H JkcnepT hd ‘ +
Beibop aydumopuu 0515 Haseika
MpenynpexaeHue

DNeMeHTbl, MocTynawlimMe w3  APYrMX MCTOYHWKOB, Hanpumep U3  npoduna
nonb3osartens SharePoint nan Microsoft Entra ID, 4ocTynHbl B 3TOM BE6-4aCTU TONbKO
ANS YTEHUS, U UX aYAUTOPUIO 34ECh TOXKE HENb3S U3MEHMUTD.

Moackaska

Ecan Bbl He yBepeHbl, YTO 3/IEMEHT roTOB K MOKasy, CHayana COXpaHuTe ero C
ayautopuen 4, a no3xe nsmeHute eé Ha OpraHusaums unu Bcee.
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