CTATbS1 BA3bl 3HAHWUHA

McTouHmkun gaHHbix My Tasks: Planner, To Do, Outlook,
SharePoint, Project Online n Azure DevOps




OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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Beb6-uactb My Tasks mMoxeT 06beamHATb B OOHOM CMMCKE OO0 WeEeCTU MCTOYHMKOB. Y
KaXkQoro MCTOYHMKA eCTb CBOM nepekstoyaTtens B rpynne UCTOYHMK AaHHbIX 061acTy
CBOWCTB. B 3TOM CTaTbe ONMCaHO, YTO 3arpyXKaeT KaKAblA MCTOYHMK, YTO eMy TpebyeTcs U
Kak ero [AaHHble oTobpaxatTca B ctonbuax Uma npoekra, CocTtosiHMe 3apaun U

Mpuopurer.

[lns BCeX MCTOYHUKOB AEUCTBYIOT OOHM U Te Xe npasuna:

MoKa3bIBAOTCS TONbKO 33/1a4M, HA3HAUYEHHbIe BOLEeALWEMY N0b30BaTENIO.
Ecnn 3anpoc K MCTOYHMKY 3aBepLIaeTcsl OLUMOKOW, MCTOYHWMK nponyckaetca 6e3

Co0bLLEHMS, @ OCTaNlbHbIE MCTOYHMKM NMO-MPEXHEMY 0TOOPaXKAKOTCS.

MycT.

cTOUuHMKM B Tabnuue

UcTouHuk
(nepekniovaTenn)

MnanupoBLWwMK
(Planner)

To Do

Outlook

Yrto 3arpyxaerca

3apaum Planner,
Ha3HaYeHHble BaM
M BbIMOMIHEHHbIE
MeHee yeM Ha 100
%

3apa4n 13 Bcex
BALLMX CMMCKOB
Microsoft To Do,
kpoMe Flagged
email;
3aBepLIEHHbIE
33[3a4M He
3arpy>KaroTcs

[MMcbMa ¢ pnaXkkom
(cnucok To Do
Flagged email);
3aBEpLEHHbIE He
3arpy>aroTcs

Tpe6oBaHus

Pa3zpeweHune
Microsoft Graph
Tasks.ReadWrite

Tasks.ReadWrite;
NMOYTOBbIN AWMK C
BK/IHOYEHHBIM To Do

Tasks.ReadWrite;
Ball JIMYHbIN
NOYTOBbIN ALWMK
(obwme noyToBblE
AWMKN HE

Beb6-4yacTb TONbKO YMTAET 334a4N: OHA HUKOIAA HE CO3OAET U HE U3MEHSIET UX.
OTKNHOYEHHDBIA UCTOYHUK He onpawnBaeTcA. Ecnn oTkAtoYeHbl BCe MCTOYHUKMK, CMIMCOK

OrpaHuyeHue

OrpaHunyeHue He
YKa3aHo

OrpaHuyeHue He
YKa3aHo

OrpaHunyeHune He
yKa3aHo


https://vitextra.com/ru/support/kb/10290

UcTouHUK
(nepekniovaTenn)

SharePoint

MpoekT (Project)

Azure DevOps

Planner

NcTouHuK 3arpyxaet yepes Microsoft Graph 3agauun Planner, Ha3Ha4YeHHble BaM, Kpome

Uro 3arpyxaerca

JNeMeHTbl CMUCKOB
3aaa4 SharePoint
(TMN KOHTEHTa
Task), Ha3HayeHHble
BaM

3a4a4m C CanToB
Project Online nnu
Project Server,
Ha3Ha4YeHHble BaM

Paboune anemeHThl,
Ha3HAYeHHble BaM
BO BCEM
OpraHu3aumnm

3a4au4, BbinosIHEHHbIX Ha 100 %.

Tpe6oBaHus

YUUTbHIBAKOTCA)

NMouck SharePoint
NOJKEH
MHOEKCMPOBATb
caunT

LLlabnoHbl canToBs
Project Online;
nouck SharePoint

user_impersonation
ans Azure DevOps;
Ha3BaHWe
OpraHu3aumu B
none OpraHusaums

OrpaHuyeHue

Ho 100 3apay

Ho 100 3apay

Bce Ha3HayeHHble
3/1eMEHTbI

- Uma NPOEeKTa: Ha3BaHUE MJaHa. Ecnuv nnaH HEONOCTyneH, 3Ha4eHne nycroe.

- CoctoqHMe 3apmaum. BbluMCngeTcs no 3agadve. Ecau Yy 3a4a4n €eCcib KOHTpOJ'IbeIl;i
CMNUNCOK, ﬂ,eVICTByeT TaKoe MpaBuio: NMOKa BCE€ MYHKTbl HE BbIMNOJIHEHbI, COCTOAHUNE He
Ha4Yama, Korga BblMOJ/IHEHA YaCTb NMYHKTOB, B npouecce ebinoJ/IHeHUA,; Koraa BblMO/HEHDI
BCe, 3(18€pLUEHG. bes KOHTPOJIbHOIO CrnnCKa MCNoJsib3yeTca TMpPOUEHT BbIMOTHEHUA!

mMeHee 50 % — He Hayama, ot 50 % 0o 99 % — B npouecce 8binoiHEHUS.

- Mpuopurer: npuoputer Planner npeobpasyetca B Cpo4yHo (CPOYHbLIN), Beicokuli

(BaxkHbIN), O6bI4HbIl (CpeaHuin) nnu Huskud.

- ABTOp: MMa co3paTtens 3agauvn. MimMeHa onpegenstorca yepe3 Microsoft Graph, ang

3TOro HYXXHO pa3speweHue User.ReadBasic.All.
- Ecnu HaxaTtb Ha3BaHMe 3a4a4vm, OHA OTKPOETCS B HOBOM Bepcmu Planner.

- [loKa3bIBAKOTCS TONbKO 334auyM, Ha3HAYEeHHble BaM, @ He BCe 3a4ayu MNNaHoB, B

KOTOpPbIX Bbl y4aCTBYETE.
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To Do u Outlook

O6a ncrouHmka ucnonb3ytoT Microsoft To Do yepes Microsoft Graph. MctouHuk To Do
3arpy)kaeTt 3a4ayum M3 BCex BaliMX CMMCKOB, KpOME CUCTEMHOroO cnucka Flagged email.
McTounnk Outlook 3arpyxaeT nucbMa € GnakKOM M3 3TOr0 CNMCKA. 3aBEpPLIEHHbIE
3/1IEMEHTbI HE 3arpyXarTcs.

- B ctonbue Uma npoekra ons 3apay ykasaHo To Do, a gng nuceM C GNaxKom —
Outlook.

- Cron6eu, ABTop o151 060MX MCTOYHMKOB HAMEPEHHO MYCT.

- CocTtosiHue 3apaum on9 3agad To Do: He Hayama vinn cOCTOSiHMeE, KOTOpoe coobuiaeT
Microsoft To Do ans octanbHbIX OTKPbITbIX 3aaay. Mpuopurter: Huskud, ObbIYHbIL UK
Bbicokuli B 3aBMCMMOCTM OT BaXKHOCTW 3a4auw.

- Ons nuceM C QNaxKKOM HyXeH MOYTOBbIM AWMK C BKAWYEHHbBIM To Do. Obwwme
MOYTOBbIE ALWMKN HE YUUTLIBAKOTCS.

SharePoint

MCTOUHMK 3arpyxaeT 371eMeHTbl CNMCKOB 3agady SharePoint (Tun koHTeHTa Task), B
KOTOPbIX Bbl YKa3aHbl B cTonbue KoMy HasHaueHo (Assigned To). 3anpoc BbINONHSETCA
yepes nouck SharePoint B BalweM KOHTEKCTe, NO3TOMY NpaBa AOCTyna cobnoaatoTcs: Bbl
He YBMUAWUTE 3N1EMEHTbI, KOTOPbIE HE MOXETe OTKPbITb.

- UMa npoekTa: Ha3BaHMe CanTa, HA KOTOPOM Haxo4MTCS CMMUCOK.

- CoctrosiHne 3apaum 1 lNMpuopurter. 3HaYEHUS OQHOMMEHHBIX CTONOLOB CMCKA B TOM
BMAE, B KOTOPOM OHM nokasaHbl B SharePoint, Ha g3bike canTa.

- M3 aToro nctouHmuka 3arpyxaetca go 100 3agau.

- [JaHHble BepyTcs M3 NOMCKA, MO3TOMY HOBbIM MAU U3MEHEHHDbIN 3/1EMEHT NOABASETCS
nocne Toro, Kak ero obpaboraet NOMCKOBbIM 06x0a4,

- CanTbl U CMIMCKU, UCKITIOYEHHDbIE M3 pe3yNbTaTOB NOMCKA, HE HAXOASATCS.

[1poekT

McTouHuK 3arpyxaeTt 3agaum ¢ cantoB Project Online nnu Project Server Tak e, Kak
ncroyHnk SharePoint: yepe3 nouck SharePoint, ToNbKO Ha3HAY€HHblE BaM 3JIEMEHTHI,
no 100 3apgay. Uctounnk SharePoint He BkntouyaeT 3a4ayun C 3TUX CAaMTOB MPOEKTOB,
No3TOMY 3a4aum He aybnupytotcs. [ons conocTaBnaroTCS Tak Xxe, Kak ansg SharePoint.

Azure DevOps

NcTouyHMK 3arpyxaetr paboume snemeHTbl, Ha3Ha4yeHHble BaM BO BCEW OpraHM3aumu
Azure DevOps, TO ecTb TOT e CMUCOK, YTO U Ha cTpaHuue My work B Azure DevOps.

KB10290 CrpaHuua 6 13 9
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3anpoc BbINOJIHAETCS OT Ballero MMEHW, MO3TOMY Bbl BMAWMTE TOMbKO TO, YTO M TakK
poctynHo Bam B Azure DevOps.

- Beeaute B none OpraHusauma nmsa u3 agpeca dev.azure.com/<organization>.
- UMa npoekTa: koMaHgHbIn npoekT Azure DevOps.
- CocTosiHMe 3apaum: cocTosiHMe pabouyero anemeHTa, Hanpumep New, Active, Resolved

unu Closed.

- Mpuopuret: uncnosor npuopuTeT paboyero snemenTa (0T 1 8o 4).

- CpoK: NoKa3bIBAeTCA, eC/iM B NpoLecce npoekTa ecTb nose Cpoka.

- Tern: Tern paboyero sneMeHTa. Tun paboyero 3nemeHta (Bug, Task v T. 4.
oTobpaxaeTtcs Ha naHenu CBepeHus o 3apave.

- Ecnm HaxaTb Ha3BaHMe 3agaumn, pabounit aneMeHT oTkpoeTcs B Azure DevOps.

MNpumeuaHue

UTOoObl BMECTO Ha3HAYEHHbIX BaM pabouymMx 3NeMEeHTOB MOKas3aTb pe3ynbraT
COXPaHEHHOrO 3anpoca, ucnonb3ymTe BTopyto Beb-yacTb. CM. KB10304. Azure DevOps
Query Viewer: HacTpoika u noakntoyeHme 3anpoca n KB10209. Kak ycTtaHOBUTL U
HacTpouTb Beb-yacTb Azure DevOps Query Viewer.

CoCTOSIHMA M NPUOPUTETDI

UcTouHUK

Planner

To Do

Outlook

SharePoint, Project

Azure DevOps

KB10290

CocTosiHMe 3apaum

He HauaTa, B npouecce
BbINOJIHEHMS, 3aBepLUEHa
(MO KOHTPONBLHOMY CMUCKY
WU NPOLEHTY
BbIMONIHEHWUS)

He HauyaTa nnu coctosiHue,
KoTopoe coobuaet To Do

He HauyaTa nnu cocrtosiHue,
koTopoe coobuwaet To Do

3HayeHue ctonbua
«CocTosiHME 3a0a4mn» B
crumcke

CoctosiHne pabouero
3NeMeHTa

Mpuopurer

CpouHo, Boicokun,
O6bl4HbIN, HN3KKNI

Hu3kuin, O6bIYHbIN,
Bbicokui

Hu3kuin, O6bIYHbIN,
Bbicokui

3HauyeHue ctonbua
«[TpnoputeT» B Cnucke

YUnucno ot 1 no 4
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YT06bl CKpbITb 334a4M C onpenenéHHbIMM CTaTyCaMu, BBEAMTE UX Ha3BaHMS U3 3TOM
Tabnuubl B none UcknoyeHHble cTatycbl (pasaeneHHble 3anaTtbiMu); cM. KB10298. My
Tasks: ucknroyeHme CTaTycoB 1 OrpaHUYeHme Cnmucka 3agad.

PpunsTpa
Vs npoexra

:I Contoso Customer Portal
&) Ceenenwn o ciparvue (1) Mpeasaputenshuii npocmorp  dh AnaauTvka fara nysmacausns 17102 (] Klientu portals Vejaroze
[ xundenportal sonnenberg

[ outlook

My Tasks [ Portail Clients Lumiere
[ Relance du site web
) Owosute  [E Cpok - 3kcnopr & Excel (O 4 To Do
k
[ vietnes atjaunosana
= Mmnsapaun Mmn npoexta Cpok & ~ Cocronmme 3agaum  MNpuoputer Vicrounm Dara cozaanun Astop (] Website relaunch
[[] website-Relaunch
l_)J Moare 1017/2026 Active 2 Azure DevOps 10/17/2026 & Nepeaany 6-CaiiTa
) Tepe .. 10/1672026 Active 1 Azure DevOps 10/17/2026 v e
) Obwon 10/14/2026 Active 1 Azure DevOps 10/17/2026
) Mowucx posspawaeT Active Azure DevOps 10/17/2026
Mer
[ ~zure DevOp:
[ outlook
_ Planner
&y Hpaswiea () Her kowmestapues /5 Mpocworpos: 1 17 loGaents 8 uebparHos [ T 0o
Het koMmeHTapues Cocronnne sa Aaun
Rl Active
e [ JloBastTe npumeuarie, Urobbl KOro-HMByAL YNOMAHYTH, BEEAVTE 3HAK "@" ] [ new
"] Resolved

3a0a4u u3 pazHbIX UCMOYHUKOB 8 00HOM CnUCKe, 0M@uibMpoBaHHbLIE N0 UCMOYHUKY

Pa3zpelueHuns B Tabnumue
UcTouHuk PaspelwueHne unu gocryn

Microsoft Graph: Tasks.ReadWrite,
User.Read, User.ReadBasic.All

Planner, To Do, Outlook

Mouck SharePoint B kKOHTeKkcTe

SharePoint, Project nonb3osartens (bunbTpauma No npasam
L,0CTYna)
Azure DevOps Azure DevOps: user_impersonation

PaspelieHuns oaunH pa3 yTBepXAaeT agMUHUCTPATOp KauneHTa. NogpobHee cM. KB10303.
My Tasks: paspelueHus, KOHPMAEHUMANbHOCTb U 6€30MaCHOCTb.
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Wmn 2apaumn
MNpoBepuTE OTYET NO SOCTYTIHOCTH

Wecrounuk Wma npoekra

Azure DevOps Mopran zakazunka Ceeep
CocToRHME 3agaun MNpwoparer

Mew 2

Adarta cozgaHMa AsTOp

10/17/2026 h‘ (18] l

Twun anemexTa Cpok

Task 10/28/2026

lanene «CgedeHus o 3adaqe» 05 3adaqu Azure DevOps

MpenynpexaeHue

Microsoft Graph Tpebyet paspeweHnue Tasks.ReadWrite pna 3apgay Planner n To Do,
HO Be6-4acTb MCNONIb3YET ero ToNbKO ANa YteHus. OHa He CO34aET, He U3MEHSIET U He
yoanseT 3agaum.

Moackaska

ECAn MCTOYHMK He nokasbiBaeT 3afauu, CBepbTech C Tabnuuen TpeboBaHui Bbllle, A
3ateM npouutante KB10307. lNMoyemMy B My Tasks He oToBpaxatwTcs uan He
3arpykarTca 3agaun. Kak BKAKYaTb M OTKAKOYATb MCTOYHWMKM, OMMCAHO B CTaTbe
KB10289. Kak po6aButb 1 HacTpouTtb Beb-4acTb My Tasks.
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