CTATbS1 BA3bl 3HAHWUHA
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ID): Kakyto Beb6-4acCTb BbIOpaTb
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OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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Employee Directory unu Employee Directory (Entra ID): kakyto seb-4acmes gbibpame

B peweHune Vitextra Employee Directory BxopaT nOBe Beb6-4acTM CNpPaBOYHMKA:
Employee Directory n Employee Directory (Entra ID). O6e noka3sbiBatoT CMMCOK Konner ¢
MOMCKOM, OAMHAKOBbIMM KAapTOUYKAMMW, MAHeNbl CBeLEHUM, AEUCTBUSAMU U ObICTPbIMU
dunbTpamMu, HO NOAy4YawT M QUABTPYIOT AAHHbIE O COTPYAHMKAX COBEPLUEHHO MO-
pa3HoMy. B 3ToM cTatbe BeO-4acTM CpaBHMBAKOTCA MexAay coboi, YTobbl Bbl MOMM
BbIOpaTb NOAXOAALWYIO ANS CBOEW CTPAHULLbI.

KopoTko 0 gByx Beb-4yacTax

- Employee Directory — cnpaBo4HMK Ha OCHOBe nmowucka. B rpynne UCTOYHMK BaHHbIX
Bbl BblOupaeTe, oTkyaa 6epytcs coTpyaHuku: Mpodmnm nonb3oBatenen (NomMck
SharePoint no npodunam nonb3osatenen SharePoint) unu Entra ID (Azure AD)
(Microsoft Graph). Kaxablit NOMCKOBbIM 3anpoC OTNPaBASeTCs Ha cepsep, a
pe3y/nbTaTbl 3arpy>KatoTCcs NOCTPAHMUYHO.

- Employee Directory (Entra ID) — cnpaBo4YHWK, MOCTPOEHHbIA HA MOSHOM CrKUCKE
nonb3oBatenen Microsoft Entra ID. Beb-vactb ogMH pa3  3arpyxaetr Bcex
nonb3oBarenen yepes Microsoft Graph, xpaHut nx B 6paysepe 1 GuUnbTpyeT IOKANbHO.
MMeHHO 3TOT noaxon [AenaeT BO3MOXHbIMWM pefakTop GUALTPOB, MNapameTpsbl
NCKNOYEHNS M aNdaBUTHYIO HAaBUTALMIO.

Awmk ana NHCTpyMeHTOB X

=
[ ]
Beb-uact CToKOBBIE M30DPaXKEHWA =
rEFIE'TELLI,MTE' WK Eh:hIEIE'F'I.-"TE SINEMEHTEI U3 MAHENH
MHCTEYMEHTOE, yToOhl -_'I,SE-EEH': WX Ha XOnACT.
. . [— f— oo
(2 cotpyaH 4 X = T oo W
L

PE‘B}U’I bTaTkl MOWUCKa

&= 3 8, 3

Wndopm... HoBwe Cnpaso4.. Cnpasod.
COTPYAHM...

Beb-4yacmu Employee Directory Ha naHenu 31eMeHmos
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Employee Directory unu Employee Directory (Entra ID): kakyto seb-4acmes gbibpame

MNpumeuaHue

Ob6e Beb-4aCTM BXOAST B OAHO PELIEHME M OOHY NIMLEH3NIO. MOXHO MCNONb30BaTb
N6y M3 HUX UK 06e Ha pa3HbIX CTPAHMLAX — HAMPUMEP, NMOHbIA CNPaBOYHMK Ha
OZHOW CTpaHuLLEe M OTOUNLTPOBAHHbIN CMMCOK OTAENA Ha APYroW.

MICTOYHUK OaHHBIX U 3arpy3kKa

Employee Directory o6palaeTcs K MCTOYHUKY AAHHbIX NPU KKAOM MOUCKE:

- C ucroynukom [Mpodunu nonb3oBarenem BebH-4aCTb MCMNOSAb3YET MNOUCK NHOAEN
SharePoint. Bo3BpawakwTca  TOMAbKO  t0AW, MNPOMHAEKCUPOBAHHbIE  MOUCKOM
SharePoint; yyéTHble 3anucK, cKpbITble U3 aApPecHbIX KHUT, MPOMyCKaKTCs, ecin He
BK/MIOYEH napaMeTp [lokasbiBaTb CKpbITbIX MONb30OBaTeNel, a CUCTEMHblE U
cny>kebHble y4ETHbIe 3anncK OTHUNLTPOBbLIBAKOTCS BCErAa.

- C ucrouHnkoM Entra ID (Azure AD) Beb-uyactb oTnpasnseT 3anpoc Microsoft Graph
npu Kaxaom noucke. OTKAYEHHbIE YYETHbIE 3aMMCM M TFOCTEBbIE MOJIb30BATENMU
MCKNOYAKTCA BCeraa.

B oboux cnyyasx pesynbtaTbl NpuUXOOSAT CTPaHWULAMMK, pa3Mep KOTOPbIX 3a4aéTcs
napametpom lokasbiBaTb 3neMeHTOB Ha cTpaHmue: (1-50), a kHonka lMokasaTb ewe
pe3ynbTaTtbl... 3arpy>KaeT CIeAyoLLy0 CTPaHULLY.

Employee Directory (Entra ID) npu nepBOM OTKpbITUM CTpaHMLbl 3arpyxaeT BCex
nonb3osartenen m3 Microsoft Entra ID (nopumamm no 900 yepes Microsoft Graph) wu
K3LWMpYyeT CMCOK B JIOKAZIbHOM XpaHunuiwe 6paysepa. [pn cnepyowmnx noceweHmnax
CNPaBOYHMK OTKPbIBAETCS MFHOBEHHO M3 K3LWaA; ecan Konuu 6onble 24 4acos, OHA
obHoBnsieTCs B POHOBOM pexume. Ha naHenn MHCTpyMeHTOB oTobpaxaeTcsa MocneaHee
o6HoBneHue: co cCbinkoi OBHOBUTDL, KOTOpasi Mepe3arpyxaeT AaHHble No 3anpocy. Ecam
3agatb ong [okasbiBaTb 3N1E€MEHTOB HA CTpaHuue: 3HayeHue 0, Bce pesynbraThbl
BbIBOASATCS 63 pa3bmBKM Ha CTPaHULbI.

MpenynpexaeHue

Mockonbky Employee Directory (Entra ID) 3arpykaeT nofiHbIi CAMCOK MONb30BaTeNen,
B OYEHb KPYMHbIX KAMEHTaxX (OeCATKM TbiCAY YYETHbIX 3anucen) nepsas 3arpyska
3aHMMaeT 6onblle BpemMeHu. M3MeHeHus, BHecEHHble B Microsoft Entra ID,
NoSBASOTCS NOCne cnepyowero obHOBMEHUS — B TeyeHue 24 yacoB MK cpasy nocne
TOro, KakK Nosib3oBatesib HAXXMET OOHOBUTD.
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Kak paboTtaeT nomck

[Mone noucka B obenx BeH-4aCTaX BbIMAAMT OOMHAKOBO, HO COMOCTaBneHne paboTtaer
No-pa3HOMY:

- Employee Directory, lMpodunu nonb3oBateneit — MNOJHOLEHHbIA MNOUCK NOAEN
SharePoint: cBo60AHbIM TEKCT NO MPOMHAEKCMPOBAHHLIM CBOWMCTBAM Npodwuns, y4eT
YMEHbLUMTENbHbIX MMEH M (HOHETUMYECKOe COMOCTAaBAEHME, NOACTAHOBOYHbIM 3HAK B
KOHLe (Ann*) 7 orpaHuMyeHuns KQL no CBOMCTBAM, Hanpumep
Department:"Sales".

- Employee Directory, Entra ID (Azure AD) — conoctasneHue Microsoft Graph
«HAYMHaeTca c» no TabenbHOMYy HOMepy, OTAeny, AOHKHOCTU, UMeHU, daMuauu,
3M1eKTPOHHOM noYTe, 06/1aCTH, FOPOAY M CTPaHe.

- Employee Directory (Entra ID) — MrHOBeHHOe NOKafibHOE COMOCTaBIEHUE KCOAEPXKUT»
MO KOMOHKAaM, OTMEYEHHbIM KaK AOCTYMHble AN MOMCKA B HACTPOMKE KOMOHOK,
BK/IHOYAs NoNb30BaTeNbCkMe aTpubyTbl. ECIM HM O4HA KOMOHKA He OTMeYyeHa, NOUCK
BbINOJIHAETCS No KosioHkaM lMonHoe wuma, LomkHocTb, OTaen, Pabounit TenedoH u
Mo6unbHbIN TenedoH.

CoxpaHeHHbIM 3anNpoC UM pegakTop GUIbLTPoOB

Ob6e BebG-4acTM MNO3BONSOT AAMMHWUCTPATOPY OFPAHWUYUTL CMPABOYHWMK  YaCTbHO
COTPYAHWMKOB, HO Pa3HbIMWU UHCTPYMEHTAMM:

- Employee Directory ¢ uctouHnkom lMpodunu nonb3osarenei npennaraet napameTp
CoxpaHeHHbIi 3anpoc — BblpaxeHne KQL, pobasnseMoe K KaxAOMYy MOMUCKY,
Hanpumep Department:"Sales" wamn JobTitle:"Engineer". C UCTOYHMKOM
Entra ID (Azure AD) cOoXpaHEHHOro 3amnpoca HeT; eAWHCTBEHHOE OrpaHuyeHune —
MokasbiBaTb TONLKO NONb30BaTENEN C HEMYCTbIM OTAE/NIOM.

- Employee Directory (Entra ID) conepXuTt Bu3yanbHbli pepakTop GUALTPOB B rpynne
UctouHnk paHHbIX. Bbl  3apaéte  ycnoBua no  noBOMy  BCTPOEHHOMY MM
MONb30BaTEeNbCKOMY aTpubyTy, 0bbeauHseTe MX B rpynnbl U MCAONb3yeTe WABNOHbI
ponewn katanora — 6e3 g3blka 3anpocos.
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Mopckaska

Bce nong, onepatopbl 1 npuMepbl peaaktopa dunbTpoB onucaHbl B cTatbe KB10312.
Employee Directory (Entra ID): cnpaBo4YHUK MO pegakTopy GuAbLTPOB.

NcknovyeHne COTpyaAHMKOB

B Employee Directory (Entra ID) ectb otaenbHas rpynna Ucknountb COTPyAHUKOB C
4eTbIpbM$ MepeKNYaATENSIMU:

- UckniouuTtb coTpyaHuKOB 6e€3 NMUEeH3MM — CKpbiBaeT Y4éTHble 3anucn  6es
Ha3HAYeHHOW nuueH3mMn (oblime noYTOBble SLMKK, MEeperoBopHble, CyxebHble
YYETHbIE 3aMnUCu U T. 1N.).

- UCcKNoUuUTb COTPYAHMKOB C NYCTbIM OTAENIOM.

- UcknioumTb COTPYAHUKOB € NYCTbIM Ha3BaHMEM A0IKHOCTHU.

- Ucknouatb 3a610KMPOBaHHbIX MOJIb30BaTeNieit — CKPbIBAET OTKNHOYEHHbIE YYETHbIE
3aNUCK; BKIKOYEH MO YMOMYAHUIO.

B Employee Directory Takon rpynnbl HeT. C uctoyHukom Entra ID (Azure AD)
OTKJIIOYEHHbIE M FOCTEBbIE YYETHbIE 3aNMCM UCKIOYAKOTCA BCEraa, M AOCTyNeH napameTp
MokasbiBaTb TONbKO NOJIb30BaTeNEN C HEMYCTbIM OTAENOM (M0 YMOTYaHMIO BKIOYEH). C
nctoyHnkoM lMpodunu nonbsoBaTtenein CoCTaB CMpPaBOYHMKA OMNpenenseTcss UMHAEKCOM
noucka SharePoint, napametpom [loKasbiBaTb CKpbITbIX NONAb30OBaTeNnen U
CoxpaHeHHbIM 3anpocom.
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MNpumeuaHue

Employee Directory (Entra ID) cama no cebe He oTOMALTPOBLIBAET rOCTEBbIE YYETHbLIE
3anmcn. OBbIYHO Y TOCTer HeT NULEH3UKU, MO3TOMY MX yOupaeT M3 cnucka napameTp
Ucknountb COTPYAHUKOB 6€3 NNLEeH3Un Un ycnosme GunbTpa.

[laHenb yTOYHEeHUM

O6e Beb-vact nopaepxusatoT MaHenb yTOUHeHUM (CneBa, CBEpXy WAWM Crpasa), HO
CTPOMTCH OHA NO-Pa3HOMY:

- Employee Directory noka3sbiBaeT naHenb YTOYHEHMIM TOSIBKO C UCTOYHMKOM Mpodunu
nonb3oBatenen. YTOUHEHMS — 3TO YynpaBnseMble CBOWCTBA noucka SharePoint
(Hanpumep, Department uan Office), KoTopblie BBOAATCS MO UMEHU, @ UX 3HAYEHUS
M KonmyecTso bepytcsa n3 nomcka SharePoint.

- Employee Directory (Entra ID) cTpouT yTOYHEHMS MO HACTPOEHHLIM KONOHKAM,
BKJIKOYAs NOMb30BaTeNbCKME aTpuBYTbl, U BbIYUCASET 3HAYEHUS M KOAMYECTBO MO
3arpy>eHHbIM OAHHbIM.

C uctoyHukom Entra ID (Azure AD) B Employee Directory rpynna naHenu yTOYHEHUN
HeooCTynHa.

AndaBnTHas HaBUraums, rpynnupoBkKa M COPTUPOBKA

- MNokasatb andasutHyo HaBuraumio (B rpynne OdopmneHne) [OCTYNHA TONbKO B
Employee Directory (Entra ID). OHa BbiBOOMT psf OYKB, COCTaBNEHHbIM M3 MepBbIX
O6ykB aMunuii; nonb3oBaTenu MOryT BblIOpaTb OOHY WM HECKONbKO OYKB, 4TOObI
CYy3UTb CMUCOK.

- pynnupoBatb no ectb B 06enx Beb-4acTax: AOCTYNHbl BapuaHT Pamunusa (nepsas
6yKBa), @ TakK)Xe HACTPOEHHble KOMIOHKU M MONb30BaTeNbCKMe aTpubyTbl — XopoLlas
anbTepHaTMBa andasuTHoM Hasuraumm B Employee Directory.

- Coptuposka no B Employee Directory npepnaraet (Mo ymonuanuio), Uma wnu
®amunmsa c nctoyHnkom «lNpodunm nonbsosatener» u (Mo ymonuanuio) nnu MonHoe
uMsa ¢ uctoyHmnkom Entra ID. Employee Directory (Entra ID) moxeT copTupoBatb Mo
Nto60M HAaCTPOEHHOM KOMOHKE.
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Bo3MOXHOCTU, 0OLWWMe ansg obenx seb-yacten

MHorne BO3MOXHOCTM paboTatoT B 0b6emnx Be6-4acTsX OAMHAKOBO, MO3TOMY BbIOOp He
orpaHuumBaeT yoobcTBO ANg NONb30BaTeNEeNn:

- bbicTpble punbTpbl — «MoW oTaen», «Mosi KomaHaa», «J/1toam, C KOTopbiMKU 9 paboTato»
n «M36paHHoe» (KB10214).

- Maketbl — npeacrasneHns CeepeHuns (tabnunua) u KoHTakT (KapTouku), pasmep 1 nons
KapTtouek, [pynnupoBatb no.

- MaHenb cBepeHuit — pykoBOAMTENb, NPSAMblEe MOAYMHEHHbIE, AOCTYMHOCTb, MECTHOE
BpeMms, LOKyMeHTbl, «O cebex, HTepecsl U HaBbikn (KB10199).

- [eicTBMA — 4aT, 3BOHOK, 3/1IEKTPOHHOE NMUCbMO, KOMMPOBAHWE aapeca, NaHUpOBaHMUE
BCcTpeun u vCard — B KOHTEKCTHOM MEHI0 U KaK BbICTpble AeNCTBMS Ha KapTOYKax.

- Momnck no HaBblkaM — Mpu BK/IKOYEHHOM MepektyaTene B pe3ynbratbl 400aBASHOTCS
NIOOM, Y KOTOPbIX HaBblKM B Mpoduie COBMNALAT C TEKCTOM MOMCKA; COBMasLiue
HaBblkM BbIBOAATCS nepBbiMU. B Employee Directory nepekntoyatens AencTesyet ons
nctoyHnka Entra ID (Azure AD); ¢ wuctouHukom [podpunu nonb3oBatenem nomck
nopen SharePoint 1 Tak oxBaTbiBaeT cBoKMcTBa npoduns. Boibop HaBbika B nMaHenu
cBefeHuin B 0benx Beb-4acTax 3anyckaeT NOMCK BCEX NHOAEN C 3TUM HABbIKOM.

- Jkcnopt B Excel — ecnn oH BkAwYEH B rpynne 3kcnopt. Employee Directory
3KCMOPTMPYET BCe pe3ynbTatbl Tekywero noucka, Employee Directory (Entra ID) —
TeKyLWMn oTdunsTpoBaHHbIN cnncok (KB10062).

- Monb3oBatenbckue atpnbyTbl — Employee Directory pabotaeT ¢ noib30BaTebCKUMU
csoncrteamun npodunen nonbsosatenen (KB10049); Employee Directory (Entra ID) — ¢
nonb3oBatenbCkumm atpmbytamu Microsoft Entra ID (KB10060), koTopbie MOXHO
TakXe UCMoNb30BaTb B pefaktope GuabTpoB, yTOUHEHUAX U MOUCKE.

- Microsoft Teams — o6e Beb-yactM MoryT onybsMkoBaTb CBOK KOH(Urypaumioo B
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NMYHOoe npunoxeHue Teams.

CpaBHUTENbHAs Tabnumua

Bo3MoOXHOCTb

MCTOYHMK OaHHbIX

3arpyska

Mounck

[penycTtaHoBNeHHOEe
OrpaHu4eHne

NcknroueHus

Employee Directory

[podunu nonb3oBatenen
(nounck SharePoint) nnu
Entra ID (Microsoft Graph),
Ha BbIbOp

CepBepHblit 3aMpoc nNpu
Kak4oM noucke,
MOCTPaHMYHO

[Npodunu nonb3oBaTtenen:
nouck nogen SharePoint ¢
KQL, noacTaHOBOYHbIMU
3HaKamu,
YMEHbLUMTENbHbIMU
MMeHaMn, POHETUYECKMM

conocrtaBnenmem; Entra ID:

«HAYMHAETCA C» MO
CTaHAapTHbIM MOJAM

CoxpaHeHHbI1 3anpoc
(KQL, Tonbko npodunu
noJsib30BaTenen)

NcTouHumk Entra ID:
OTK/IHOYEHHbIE U TOCTEBbIE
YYETHbIE 3anncu
MCKNIOYAOTCS BCeraa,
Moka3biBaTb TO/bKO
nonb3oBaTeneun C
HenycTbiM OTAENOM;
npowuan Nosnb3oBaTenen:
MokasbiBaTb CKPbITbIX
nonb3oBateneu

Employee Directory (Entra
ID)

Microsoft Entra ID
(Microsoft Graph)

Bce nonb3oBarenu
3arpy»kalTcs oamH pas,
K3WmnpyrTCs B 6paysepe
Ha 24 yaca, O6HOBUTb MO
3anpocy

MrHoBeHHoe
conoctaBneHue
«COAEPXMUT» MO KOJIOHKAM,
AOCTYMHbIM ANS MOUCKA,
BKJ/1H04as
Nofb30BaTeNbCKMe
aTtpubyTbl

BusyanbHbi pepakTop
¢dunbTpOB C rpynnamu
yCnoBui u wabnoHamm
poneu

UcKknounTb COTPYAHUKOB
6e3 nnMueHsmin, C NyCcTbiM
OTAENOM, C MYCTOM
NOMKHOCTbI0, UcKnouaTb
3a6/10KMPOBAHHbIX
nonb3oBaTeneun


https://vitextra.com/ru/support/kb/10310

Bo3MoOXXHOCTb

[laHenb yToYHeHU I

AndaBuTHas HaBUraums

CopTuposka

[Tonck no HaBbIKaM

bbicTpble GUALTPHI,
rpynnupoBKa, MaKeThl,
LEeNCTBMS, NaHENb
CBeOEeHUN

[Monb3oBaTenbckue
aTpubyThI

Jkcnopt B Excel

JInuHoe npunoxeHue
Microsoft Teams

Employee Directory

ToNbKO C UCTOYHMKOM
«[Mpodpunum
NONb30BaATENENY;
ynpasfiseMble CBOMCTBA
SharePoint

HeT (ucnonb3yire
lpynnuposarb no »
®Pamunua (nepsas 6ykea))

(Mo ymonuanuio), Mms,
®amunus (npodpunm
nonb3osartenein); (Mo
yMon4yaHuio), lNonHoe nmsg
(Entra ID)

Ha (ncTtouHuk Entra ID)

[a

CsoricTBa npodunen
nosib3oBaTesnien

Ha, Bce pe3ynbraThbl
NOUCKa

[a

Kakyto Beb-4acTb BbIOpaTh

Boibupaite Employee Directory, ecnu:

Employee Directory (Entra
ID)

Ia; ntobas HacTpoeHHas
KOJIOHKA WU/
MONb30BaTENbCKUM
aTtpubyt

[a, NMoka3satb andaBUTHYIO
HaBUrauuio

JTrobas HacTpoeHHas
KOMOHKa

[a

[a

Atpunbytbl Microsoft Entra
ID

[a, Tekywum
OTUNBLTPOBAHHbIN CMUCOK

[a

- [laHHble O coTpygHMKax Bedytca B npodunsgx nonb3osatenei SharePoint —
HanpuMep, Bbl CUHXPOHM3MUPYETE AOMNOJHUTENbHbIE CBOMCTBA MM MOJIb30BaTENN CaMU

3aMnonHAT B npodunax «O cebex», HaBbIKK U MHTEPECHI.

- MNonb3oBatenn oXxupalwT nosegeHnsa nouckoBor cuctembl: KQL, ymeHblUTeNnbHble
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MMEHa, CDOHETI/I‘-IECKOE conocCrtaBneHne, yTo4YHEHUA NO YynpaBJIAEMbIM CBOMCTBAM

SharePoint.

- KnneHT o4yeHb KpymHbIA, M NOCTPAaHMYHAA 3arpy3ka C cepBepa NpeanoyTuTenbHee

3arpy3ku BCEro cnpaBoYHMKa B bpaysep.

- HyxxeH npocton cnpaBoYHWK, oOrpaHuyeHHblr CoxpaHeHHbIM 3anpocom KOL

(HanpuMep, ofHa CTPaHA UM OAMH OTAEN).

Boibupaite Employee Directory (Entra ID), ecnu:

- OCHOBHOM MCTOYHWK AAHHBIX O COTPyAHMKax — Microsoft Entra ID, n nsmeHeHus He

NOJKHbI XAaTb 06xoaa nomncka SharePoint.

- Hy)XHO CKpbITb U3 CMpaBOYHMKA Y4YETHbIE 3anucu 6e3 NuueH3nin, 3abnoKMpoBaHHbIe
WK HenonHble (C NyCTbIM OTAENOM MW AOJIHKHOCTbIO).

- Hy>eH TOYHbIN BM3YyanbHbIM GUNLTP — NO 0pUCY, CTpaHe, OTAENY, N0JIb30BaATEIbCKOMY
aTpubyTy unmn ponu Kkatanora — 6e3 HanMcaHMs 3anpocos.

- HyHbl andaBuTHas HaBurauus, COpTMPOBKA MO NOOOM KONOHKE, YTOYHEHUs Mo
ntoboMy aTpubyTy MM MrHOBEHHas GUAbTpaLMsa No Mepe BBOAA.

TunoBble cueHapuu:
CueHapmii

O6LWwmin cnpaBOYHUK KOMMAHUKU Ha
rNaBHOW CTPAHULLE MHTPACETHU, NpodUIu
AononHeHbl B SharePoint

CnpaBOYHMK, B KOTOPOM HYXXHO CKPbITb
o6LLMe NOYTOBbIE SILLMKM, NEPErOBOPHbIE
n cny>kebHble YYETHbIE 3anncK

CTpaHuua otgena unm oduca, Ha KOTOpOM
MOKa3aHbl TOJIbKO ero COTPYAHMKM

OuyeHb KpYMHbIX KAUEHT, NOUCK MO
MHOXEeCTBY CBOMCTB Npopus

CnpaBoOYHMK C andaBUTHOM HaBUraumemn
M YTOYHEHUSIMW NO NOMb30BATENbCKMM
atpubytam Entra ID

bbicTpas HacTpoKKa C akTyasibHbIMU
AaHHbIMKU Microsoft Graph 6e3
AOMNONIHUTENBHOW KOHpUIypaLmm

PekomeHayemas Beb6-yacTb

Employee Directory ([Tpo¢punu
nonb3oBaTenen)

Employee Directory (Entra ID)

Employee Directory (Entra ID) ¢
OUnbTpOM

Employee Directory ([Tpo¢punu
nonb3oBaTtenen)

Employee Directory (Entra ID)

Employee Directory (uctouHuk Entra ID
(Azure AD))
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Employee Directory unu Employee Directory (Entra ID): kakyto 8eb6-yacme 8616pame

Moackaska

Ecnn comHeBaeTecn, HauHuTe ¢ Employee Directory (Entra ID): oHa paboTaeT TonbKO C
AaHHbIMKM  Microsoft Graph, He TpebyeT HacTpoOMKM noucka, a €€ mnapaMeTpsl
MCKNOYEHMS AT YMCTbIM CMIMCOK peanbHbiX COTpYAHKUKOB. [lepexoauTe Ha Employee
Directory ¢ npodunamu nonb3oBatesnen, KOrga nNoHagobsTcs BO3MOXHOCTM NMOMCKA
SharePoint.

A kak e New Employees?

Tpetba Beb-yacTb peweHns, New Employees, — He cnpaBoyHuk. OHa npepncrasnsier
NOAEN, HeAABHO NpULIeaWwmnX B OpraHu3aumio (y4E€THble 3anncu, cosgaHHsle B Microsoft
Entra ID 3a BbIOpaHHbIM Nepuoa), u 06bIYHO pa3MeLLaeTcsl Ha MMaBHOM CTpaHuLe UK
CTpaHuUe agantauuMmM psgoM C ogHOM M3 Beb-yacten cnpaBoyHMKa. CM. cTaTbio
KB10207. Kak npeactaBuTb HOBbIX COTPYAHMKOB C MoOMowb Beb-yactm New
Employees.

CBS13aHHbIe CcTaTbM

- KB10309. Kak nobasutb n HacTpouTb Beb-4actb Employee Directory

- KB10311. Kak HactpouTb Beb-yactb Employee Directory (Entra ID): dunbtpbl,
NCKNOYEHUS M andaBUTHAS HABUTALMS

- KB10312. Employee Directory (Entra ID): cnpaBo4YHMK No peaaktopy bmnbTpoB

- KB10313. Kak HacTpouTb naHenb yTouHeHnn B Employee Directory

KB10310 CrpaHunua 13 3 13


https://vitextra.com/ru/support/kb/10207
https://vitextra.com/ru/support/kb/10207
https://vitextra.com/ru/support/kb/10309
https://vitextra.com/ru/support/kb/10311
https://vitextra.com/ru/support/kb/10311
https://vitextra.com/ru/support/kb/10312
https://vitextra.com/ru/support/kb/10313
https://vitextra.com/ru/support/kb/10310

