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OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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LiBeTa TMNOB OTCYTCTBUM

3afBKM HA COrMACOBAaHUM 3aLUTPUXOBAHbI
Cepble 3anucu «OTCyTCTBYET»

OTMeTKa NONOBUHbBI AHSA

(MoHOBbIE OTTEHKM U BblAENEHHUE
Moackasku
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0630p

Team Absence Calendar BmewaeTr MHOro WHdopmaumMm Ha HebonbLOM naowWwaan M
AenaeT 3T0 C MOMOLLbI0 HECKOMbKMX BW3YyasibHbIX MPABMA: LBET MOKA3blBAET TUM
OTCYTCTBMS, WTPUXOBKA — 4YTO 3a9BKa e€LWE He COrnacoBaHa, Cepbli CKpbIBAET
MPUBATHbIA TUM, @ HECKOIbKO OTMETOK M (POHOBbLIX OTTEHKOB 0003HAYalOT MONOBUHY
[HS, Hepaboume AHU, NPa3OHUKM U CErOAHSAWHUI OeHb. JTa CTaTbsl — CNPaBOYHMK NO
BCEM U3 HUX.

CerofHa oTcyTeTRYIOT (2)
? Alex Wilber  » Otnyck - oo 20 oK1, 2026 T ﬂ Joni Sherman  » Komaugupoaka - 4o 29 OKT. 2026 T
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Llsema, wmpuxogka u ommemku Ha madimaaciHe

LiBeTa TMMOB OTCYTCTBUMA

Y Kaxnoro Tuna OTCYTCTBMS CBOM LBET, OH XpaHutca B crtonbue Color cnucka
AbsenceTypes. KaneHgapb MCNOMb3yeT 3TOT LBET A5 NOA0Chl HA TaUMAanHe, O MEeTKM
B npeacrtaBneHnn «Mecsu» u pgns obpasua B nereHge. B HOBoM ycTaHOBKe MO
YMOJITYaHMIO CO34aHbl TAaKME TUMbI:

Tun oTcyTcTBUSA User
OTnyck CuHun (#0078d4)
BONbHUYHBIN KpacHbii (#d13438)
OTryn ®duoneToBbin (#8764b8)
YnanéHHasa pabota 3enéHbin (#107c¢10)
KomaHampoBka OpaHxesbint (#ca5010)
OTtnyck 6e3 coxpaHeHns 3apaboTHOM .

Cepbint (#69797¢e)
nnathl
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Tun oTcyTcTBUSA Uger

OTnyck no yxoay 3a pebeHKOM Po3oBbin (#23008¢)

LiBeTa MOXHO MeHATb M 0006aBnaTb cobcTBeHHble TMNbl, cM. KB10352. Kak nobaButb U
HaCTPOWUTb TUMbl OTCYTCTBUMA.

3a89BKM HA COrNacoBaHMMU 3dWTPUXOBAHbLI

3a9BKa, KOTopas eLlé XOET peweHns pykoBoauTeNns, pucyetcs LBETOM CBOEero Tuna ¢
HaNo)XXeHUWEM AMAroHasibHbIX NONOC — WM HAa TalMalHe, U B NpencTtaBneHmum «Mecauy.
CornacoBaHHOe OTCYTCTBME 3aKpaALlEeHO CMJIOWHbIM LBETOM. TOT Xe y30p OTMedvaeT
3anucb OXXmupaet cornacoBaHus B nereHge. B nogckaske K TakoM NoocCe ecTb M CTPOKaA
OXuaaert cornacoBaHus.

OTK/IOHEHHbIE M OTMEHEHHbIE 3asiBKM He OTOOpaXkatoTcs HMKOrAa. 3asBKU, OXnaatowme
COrNlacoBaHMs, MOXHO CKpbITb nepekntoyatenieM [okasbiBaTb 3asiBKM, OXXuAalowwme
cornacoBaHua (KB10343. Kak @unbtpoBatb KaneHgapb Mo TUMYy OTCYTCTBUS U
MOKa3blBaTb MM CKPbIBATb 3a51BKM HA COMACOBAHUM).

Cepeble 3anucn «OTCyTCTBYET

Ecan TMn OTCYTCTBMS MOMEYEeH Kak MPUBATHBIW, KOAMErn OTCYTCTBYHOLWErO BUMAST cepyto
Nosocy MAnM MeTKy co c1oBoM OTCYTCTBYET BMECTO Ha3BaHMS TWUMA M He BUAAT 4McCia
AHen B nopackaske. CaM OTCYTCTBYHOLMA M COMNACYOLWMA 3TOM 33aBKM MO-MpEXHeEMY
BMOAT HacToAwmn Tun u ueeT. OgHa cepas 3anucb OTCYTCTBYET B ereHae npeacraBnser
Bce npusaTHble Tunbl. CM. KB10345. [TpnBaTHbIe TUMNbI OTCYTCTBUI: YTO KOMNErn BULST B
KaneHgape.

OTMeTKa NoNOBUHbI AHS

Ha taiMnaitHe nocne noanmMcu nonocbl ctouT %2, ecnn nepBbii MAM NOCNEOHUIA AEHb
OTCYTCTBMS — NOJIOBUHA AHA. OTMeTKa He coobLliaeT, KakoM MMEHHO Kpan MpuxoamTcs
Ha MONOBWHY OHS; 4TOObI y3HATb 3TO, OTKponTe My Absences u npouuTarite 3asBKy
(HauMHaeTca B cepeauHe AHSA MM 3aKaHYMBAETCs B cepeauHe AHA). B npencrasneHuu
«Mecsau» 3Ta OTMeTKa He NOKa3blBAETCA.

(MOHOBbIE OTTEHKM U BblOENEHME
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Y10 BbI BUAUTE Y10 3TO 3HauuT

Hepabouunii neHb. OH onpenensetca
paboyen Hepenen camTta, a He TOMbKO
cyb66oTom 1 BockpeceHbeM (KB10355.
Kak 3apatb pabouyto Hepento).

CBeTno-cepsblit cTonbel, Unm auerika oHs

[Mpa3gHuyHbIM aeHb 13 cnucka Holidays,
ecnv BKNOYEH napameTp MNMokasbiBaTb
npasaHu4YHble AHKU. HazBaHue — B

Cnerka NoAKpaLleHHbI OeHb NoACKa3Ke 3aro/ioBKa AHS Ha TakManHe
W B slYeliKe AHS B NpeACTaBeHUN
«Mecsu» (KB10354. Kak nobaButb
npa3gHUYHbIe OHW).

Cron6eL, C paMKO LBETa TEMbI U XXMPHOW

Ao CerogHAWHMM OEeHb Ha TaMMIanHe.

CerogHsWHMA OEHb B npencraBiaeHnun

Yumcno gHS B 3aKpalleHHOM Kpyre
P Py «Mecsauy.

[eHb npeanbiaoyuwero nnun cneayrwero

MpurnywénHas auenka gHs
Mecsaua B npeacrasieHmmn «Mecauy.

[Toacka3ku

HaBeouTte ykasaTtenb Ha MONOCY UM MeTKY, YTOObI YBMAETb MOACKA3KY; B HEM MO OQHOMY
MYHKTY Ha CTPOKY:

1 nmsa coTpygHuka;

2 ™"n otcyTcTBus unmn OTCYTCTBYET 419 NPMBATHOrO TMNA;

3 nepuog;

4 ynucno pHen, HanpuMep 5 GH. (CKpLITO AN NPUBATHbLIX TUMOB APYrMUX NOOEN);
5 Oxupaer cornacoBaHmUs — TONbKO A5 3a59BOK, OXXMAAOLMX COMNACOBaHMUS;

6 3amMeLaLwWwmi: U UM — TONIbKO €C/IM B 3a5BKE YKa3aH 3aMeLlatoLLmi.

Heckonbko yenoBek B 0AMH AeHb: ewe N

B sueike gHa B npeactaBneHnn «Mecsiu» noMewaeTcs oo Tpéx MeToK. Ecnm B 3TOT AeHb
OTCYTCTBYET 60oNblUe NtoAeN, a4enka 3akaHunBaeTcs ctpokon ewé N (Hanpumep, ewé 2).
HaBeauTe Ha Heé ykasatenb, YTobbl yBUAETb UMEHA M TUMbI OCTANbHbLIX. Ha TaiMnaiHe y
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KaXX40ro 4esoBeKa CBOA CTPOKaA, MO3TOMY TaKOIro OrpaHM4YeHmns TaM HeT.

MNpumeuaHue

B nereHge nepeyncneHbl TONbKO aKTUBHbIE HEMPUBATHbIE TUMbl OTCYTCTBUMN.
OTCyTCTBME HEAKTMBHOIO TMMA MO-NPEXHEMY PUCYETCS B KaNeHAape, HO CKPbITb €ro ¢
MOMOLLbO NIereHabl Henb3s.

Moackaska

YT06bI YBMAOETb, KTO OTCYTCTBYET MNpsSIMO Cenyac, ucnonb3yrte 6nok CeroaHs
OTCYTCTBYIOT B BepxHel 4actn Beb-vactn (KB10342. Kak yBuaeTb, KTO CerofHs
OTCYTCTBYET M KTO ero 3amewaet). O6wasa cTtpyktypa ob6omx npeacraBneHuin onmcaHa
B KB10339. Team Absence Calendar: npeacraBnenus «TanmnamH» n «Mecsauy.
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