CTATbS1 BA3bl 3HAHWUHA

Co3paHue NepBOM AOCKMU: PEXUMbI, KATEFOPpUM U
yTBEPXAEHME




OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.



OrnasneHue

Yro Takoe pocka

War 1. HazoBuTte AOCKY

Lar 2. Boibepute pexum

War 3. 3apaiiTe Kateropuu

Lar 4. PewumTte BONpOC C yTBEPXKAEHUEM
War 5. Cozpaitte pocky

U3MeHeHue AOCKU no3xkKe
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Y10 Takoe noocka

B Vitextra Discussions gocka — 3TO MMEHOBaAHHbIM GOpPYM CO CBOMM PEXMMOM,
KaTeropMaMm n napaMeTpom mopepaumu. Ha cante MoXeT ObiTb HECKONIbKO A0COK — [T
Help Desk, Bonpocel HR, Kypc 101, — v kaxpas cTpaHuua unm Bknagka Microsoft Teams
NOKa3sblBaeT O4HY U3 HMX. Bce AOCKM calTa MCNOMb3yHT OAHM U Te e NATb CMMUCKOB;
AOCKa — 3TO MPOCTO 31eMEHT cnucka «[ockmn obcyxaeHumi» (Discussions Boards), Ha
KOTOPbIM CCbINAKTCS TEMBDI.

Hocka co3paétcs Ha akpaHe «He HactpoeHo» Beb-yactu Discussions npu nepsom
pa3meLlleHnn Beb-4acTn Ha cTpaHuue (cM. ctatbio KB10391. Kak no6aBuTb M HAacTpouThb
Beb-yacTtb Discussions) unn B noboM MOMEHT nosxe — aobasneHneM BebH-4acTM Ha
ApYyryto cTpaHuuy u BblbopoM BapuaHTa «HoBas pocka». Co3paHvMe camMoi nepBoOM
AOCKM Ha CanlTe TakxXe CO34aET CNUCKM U MOTOMY TpebyeT pa3pelueHus «YnpaBneHue
CNUCKaMK»; Y BNaJeNbLeB CaTa OHO eCTb.

LLar 1. HazoBute gocky

Beeoute «HasBaHue AOCKM» — OHO 0693aTeNIbHO M MOXET CoaepaTtb Ao 255 cumBonos.
Ha3BaHWe nokasbiBaeTcsd B pacKpbiBawoweMcs cnucke «Jocka» naHenu CBOWCTB, B
Bbibope pocku Beb-yactu Discussions Activity u B fieHTe aKTMBHOCTU PSAOM C KaXKAOW
TEMOW, N03TOMY caenanTe ero y3HaBaeMbiM: IT Help Desk, a He [ocka 1.

LLlar 2. Bbibepute pexum

«Pexxum» onpepnendet, Kakune TeMbl COOAEPXUT [OOCKAa WU KakKue npeacraBjieHnd
npensiaraeTt CnUCoK TeM.

TunuyHoe
Pexxum TeMmbl MNpeacrasnenus
NpUMEHeHue
ABTOp BblOUpaeT
P P HenasHue, bes CoobuecTBa,
«06CcyxaeHUs 1 «Tun» —
oteeTa, C OTBETOM, | MPOEKTHbIE OOCKM,
BOMpOCbI» (M0 «0b6cymoeHue» unu
PekomeHayeMble, dhopyMbl y4eOHbIX
YMOJTYaHWI0) «Bonpoc» — B
. Mou TeMbl rpynn
dbopMe HOBOWM TEMBI
Cnyxo6bl
HenaBHue, bes y
NoaaepXKu,
«Tonbko Bonpocbl U | Kaxgas tema — oTtBeTa, C OTBETOM,
Bonpocbl HR nnaun
OTBETbI» «Bonpoc» PekomeHayeMsble,
UT, akcnepTHble
Mou TeMmbl

bopyMbl
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TunuuHoe

Pexxum TeMbl Mpeacrasnenus
npMMeHeHue
ObbaBneHus c
HepaBHue,
«TonbKo Kaxpag tema — KOMMEHTapusamu,
PekomeHayeMble,
06cy)KaeHus» «0bcymoeHuex cBobogHoe
Mou TemMbl
obcyxaeHune

«Bonpoc» MOXEeT NONyYMTb NYYLLMIA OTBET: ABTOP MM MOAEPATOP HaXXMMaeT «OTMeTUTb
KaK OTBeT» Yy OTBeTa, TeMa nosy4vyaetr MeTKy «ECTb OTBeT» W nepexoaut u3
npeactasneHns «bes oreeta» B npeacrasneHne «C orBeToM». COCTOSIHME «C OTBETOMY
cnenyet 3a MNpPUHATbIM OTBETOM: BOMPOC COXPaHsieT ero, AaXe ecan mopepaTop
3aKpbIBaeT TEMY, U TepseT, Korga OTMeTKa C NMPMHATOro OTBETa CHMMAETCS MAM 3TOT
otBeT ypansetca. Y «O6cymOeHUsi» COCTOSSHUS «C OTBETOM» HeET. B pexumme «Tonbko
obcyKaeHus» ABa NpeacTaBNeHUs BONPOCOB M OTBETOB CKPbITbl, MOTOMY YTO OHM BCeraa
66111 Bbl NYCTbIMW.

MNpumeuaHue

PexxMM ynpaBnseT HOBbIMM TeMaMM M NpenctaBNeHMsMU; OH He npeobpasyer
cyliecTsyrowme TeMbl. ECim nosxe nepekntountb AOCKY M3 pexxnma «ObcyxaeHus m
BOMPOCHI» B peXXmUM «TONIbKO BONPOCHI U OTBETHI», Y3Ke 0nybnKoBaHHbIE 06CYXKAEHUS
COXPAHAT CBOM THN.

LLlar 3. 3apanTe kaTteropum

B none «Kateropum (no oaHOM B CTPOKE)» NepeuncivTe Kateropum LOCKKU, KKAYH Ha
OTAENbHOM CTPOKeE, HanpuMep:

O6opypnoBaHue
Mporpammbl
Y4YETHble 3anucu 1M [focTyn

[ycTble CTPOKM WMIHOPUPYTCS, Npobenbl Mo KpasaMm yaanaTcs, a MOBTOPSOLLMECS
Ha3BaHUs (6e3 yyéTa perncrpa) COXpaHsTCS TONbKO OAMH pas. Koroa y AOCKM ecTb
KaTeropuu:

- B (GopMe HOBOI TEMbI MOSABNSETCA pacKpbiBalolmiica cnucok «Kareropus» c
BapuaHTOM «be3 KaTeropum» 1 KaTeropusiMu O0OCKW, MNO3TOMY KaTeropus Ans aBTopa
Heobs3aTeNbHa;
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- B CMMCKe TeM MOSIBASETCS PACKPbLIBAKLWMMCSA CNMCOK KaTeropui C BapuaHtTom «Bce
Kateropum» M NO OLHOM 3aNUCM HA KATEropuio, a KaTeropus Kaxpaon TeMbl
MOKa3blBaeTCa panoM C eé nocnefHem aKTUBHOCTbKO — MOKa B MaHen CBOWCTB
BK/IOUYEH napameTp «lMoKasbiBaTb KAaTeropum».

OcTaBbTe None MycTbiM, €C/IM KAaTErOPUM HE HYXKHbI; TOTAa PacKpbiBAOLWMECS CMUCKM
BOOOLLE He nokasbiBatoTcs. Kateropum MoxHO 006aBUTb MM NEPEMMEHOBATb MO3Xe
(CM. HWMXe); TEMbl COXPaHSAT TEKCT KaTeropuu, C KOTOpPbIM Obiiv 0nyb6AMKOBaHbI,
MO3TOMY MOC/ie NepeMMEHOBaHNS KaTEropuM CTapble TEMbl MO-MPEXHEMY MOKa3bIBAOT
CTapoe Ha3BaHuWe, NMoKa aBToOp WM MOLEPATOP HE NEPEHECET UX KHOMKOW «M3MeHUTb» B
NnpeacTaBieHUU TEMbI.

LLIar 4. Pewunte BONpOC C yTBEPXAEHUEM

Mepekntoyatens «Tpe6oBaTb  YTBEPXKAEHUA  HOBbIX  COOGLIEHMI»  BKJIHOYAET
NpeaBapuUTENbHYH MOAEPALMIO AN AOCKM:

- «Het» (N0 yMON4aHuto) — TeMbl M OTBETbI BUAHbI BCEM Cpa3y nocsie nybankaumm.

- «[la» — TeMbl 1 OTBETbI YYACTHMKOB CO34AKOTCS CO CTATycOM «OXnaaeT yTBEPXKAEHUN»
M XOYT B oyepeau mogmepauuun. ABTop BMAWUT cooblieHne C MeTKon «Oxupaer
yTBEPXAEHUA» N TeKCTOM «Cnacubo. Bawe coobujeHue noseumcs nocae ymeepmoeHus
M00epamopoM.»; [pyrue y4acTHUKM ero noka He Buaat. CoobuieHns MoaepaTtopoB —
nosb30oBaTeNeN C paspeleHneM «YnpaBneHme CnMckammu» — yTBEPXKAAKTCS Cpasy.

Mopepatopbl OTKpbIBAKOT o4vepedb KHonkon «Mopepaumsi» Ha pocke. B Hen
nepeuncneHbl «TeMbl, OXupawowme yTBepxaeHua» U «OTBeTbl, OXuaawowme
YTBEPXKAEHUA», TeMbl U OTBETbl C Xanobamu, a Takke «OTKNOHEHHbIE TEMbI» U
«OTKNOHEHHbIE OTBETbI», C OEeNCTBMAMU «YTBepAUTb», KOTKNOHUTb® U «YBANUTbY;
nencrene  «Ymanutb» CHayana 3anpawusaeT noarteepxaeHue. OTKNOHEHHOeE
coobuieHMe OCTaérca B CnNMcKe co cratycoM «OTKNOHEHO» W BMOHO TOJIbKO
MoJepaTopaM M ero aBTopy, KOTOPbIM BUAMT ero ¢ MmeTkor «OTKNIOHEHO»; ModepaTop
MOXEeT YTBEpPAMTb ero nosxe m3 pasgena «OTKNOHEHHbIe TeMbl» MAM «OTKNOHEHHbIE
OTBETbI».
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Co30aHue nepsoli 00CKU: pexuMsl, KaAMe20puu U ymeepoeHue

MpenynpexaeHue

YTBEpXAEHME — 3TO NapameTp OTAENbHOW [AOCKM, U OH OEeWCTBYeT TONbKO AN
y4yacTHMKOB. Jlloboi nonb3oBaTenb C paspeweHreM «YnpasBieHUMe CNUCKaMU» Ha
canMTe — BCe Bnajenbubl canTta, a B Microsoft Teams Bce Bnagenbubl KOMaHObl —
nybnukyet 6e3 yTBepXAEHMS U BUOMUT BCE OXMAAOWME U OTKIOHEHHbLIE 3/1EMEHTDI.
Ecan MmopepupoBaTth A0MKHbI UL HECKOJIbKO YENOBEK, AepXKMTe rpynny BAagebLles
Hebonbwon. MNMpaBuna sBuanmocTn onucaHol B ctatbe KB10430. lMouemy coobuieHne
He BUOHO: yTBEPXAEHME, OTKNOHEHWE M MPaBMAA BUAMMOCTW.

Lar 5. Cospante gocky

Haxxmute «Co3patb AOCKY». Beb6-4yacTb CO34aET CNUCKM, €CIM HA CaMTe MX HeT, — a Ha
cante, HacTpoeHHOM 6Oonee paHHeN Bepcuer, A00aBNSET HeaoCTaloWMe CMUCKU U
ctonbubl, — p[obaBnsieT 3M1eMeHT AOCKM M MepekoyvyaeTcss Ha MycTyl A[O0CKYy C
coobuweHneM «Tem noka Hem. HayHume nepsgyro.» Onybnukymnte CTpaHuLy, U Y4ACTHUKM
CMOryT HayaTb Ny6AMKOBaTb TEMbl KHOMKOW «HoBas Tema».

MN3MeHeHne foCKU No3xe

Mogaepatopbl — NoMb30BaTeNN C paspelleHneM «YnpasieHue CNUCKaMmu» — U3MEHSIOT
NOCKY NPAMO M3 BeH-4aCTH, KaK B peXMMe UYTeHUS, TaK U B pexmMe peaakTMpOBaHUS.
OTkponTe [OCKY U HaxXMuTe «HacTporku AOCKM» (3HAYOK LECTEPEHKM) HA MNAHenu
KOMaHf,; OTKPOETCS MaHesnb C TEMU Xe napamMeTpaMu, YTo 1 B GopMe Co34aHUA:

Mone 3HauyeHus HeicTBue

Ha3BaHue 0ocku,
NnoKa3blBaemMoe B NaHenu

«Ha3BaHue AOCKn» TekcT, 06s3aTeNbHO .
CBOMCTB M B JIEHTE
aKTMBHOCTHU
Heobs3aTtenbHoe
ONMMCaHMe OOCKHU;
«OnucaHue» TekcT XPAHUTCS BMeCTe C JOCKOW,

B 3TOM BEpCMM BEH-YaACTbHO
He oTobpaxaeTca

«ObcymOeHUsI U 80NPOCHI»,
«Pexxum» «TonbKo 0b6CymOeHUs», PexxuM nocku
«Tonbko sonpocel u
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Mone

«Kareropuu (no ogHou B
CTpoKe)»

«TpeboBaTb yTBEepXXAEHUS
HOBbIX COOOLLLeHUN»

3HayeHus

omeemal»

Mo ogHOM KaTeropuu B
cTpoke

Ha / Het

Hencreue

Kateropuu, npegnaraemoie
aBTOpaM u B GunbTpe;
OYMLLAIOTCS TaK Xe, KaK
Npv CO34aHUN AOCKM

[NpenBapuTenbHas
Moaepauma coobLieHmm
YYaCTHUKOB

Haxmute «CoxpaHutb». [JoCka cpa3y nepesarpyxaetcs C HOBbIMM MapaMeTpamu;
Apyrue CTpaHuLbl, MOKa3blBaKOLWME Ty XXe AOCKY, NOAy4aT UX NPU CNedyioLLen 3arpyskKe.

[locka ocTaétca aneMeHTOM cnucka «Jlockn obcyxaennin» (Discussions Boards),
NO3TOMY €€ MOXHO penakTMpoBaTb M TaM, KakK NOOO0M 3NEMEHT CMMUCKA: OTKpOMTe
«Copepxxumoe caita», CnMcok «[loCKM OBCY)KAEHMI» U dNEeMEHT LOCKM U HaXMUTe
«M3mMeHnTb». CTONOUbI COOTBETCTBYIOT MOASIM MAHENN:

Cronbeun

«HaszBaHue»

«OnucaHue»

«PeXXxum»

«KaTteropun»

3HayeHus

Tekct

TekcT

Discussion, QnA nau
Mixed

Mo ogHOM KaTeropuu B
cTpoke

«Tpebyetca yrBepxxaeHue» | [la / Het

Mone naHenu

«Ha3zBaHue pocku»
«OnucaHue»

«Pexum»: «Tosnbko
06cymoeHua», «TonbKo
80NPOCHI U OMBEMbI» UK
«O6CyxOeHus1 U 80NpOChI»

«Kateropuu (no oaHou B
cTpoke)»

«Tpe6oBaTb yTBEpPXAEHUSA
HOBbIX COOOLLLEHUM»

Beb-yactb uMTaeT [OCKY MpM KaXKAOM 3arpy3ke CTpaHWUbl, NO3TOMY W3MEHEHMe,
COenaHHoe B CNMcKe, BMAHO nocne o6HoBneHus. He ypansauWte 3neMeHT OO0CKM, Y
KOTOpPOM eLé eCTb TeMbl: TEMbl OCTAaHYTCS B cnuncke «TeMbl obcyxaeHui» (Discussions
Topics) 6e3 gocku, Kotopas 6bl MX NOKa3biBana.
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Co30aHue nepgoli O0CKU: pexuMsbl, KAMe20puu U ymeepmoeHue

Moackaska

Heckonbko cTpaHuL, MOTyT MOKa3blBaTb OAHY M Ty e OOCKY, a Ha OAHOM CalTe MOXeT
ObITb HECKONbKO [O0COK; PACKPbIBAOWMMCA CNUCOK «Jlocka» naHenu CBOWMCTB
nepekntyaet Beb-4acTb Ha ApPYryl AOCKY, He 3atparueas cogepxumoe. CTpykTypa
CnNuckoB onucaHa B ctatbe KB10426. CnpaBoYHMK cnnMckoB M ctonbuos Discussions,
kKateropum nogpobHee — B ctatbe KB10423. OpraHusaums TemM C MOMOLLbHO
KaTeropui, a noscefHeBHas pabota mogepatopoB — B ctatbe KB10409. Mogepauus
AOCKU: oYepenb YTBEPXKAEHMUS, OTKNOHEHME U CHATUE XKanob.
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