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OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.



OrnasneHue

OTKpbITUE HYXKHOIO XXypHana
MHTepnpetaums cobbiTuit
DKCNOPT 3arpy)XeHHbIX 3anucemn

MoaroToBka MaTepuanoB pacciefoBaHUA

vi v M~ BN



XypHan ayauTta coxpaHsieT OTAe/bHble aAMMHUCTPATMBHbIE M pabouve AeNCcTBUS B
Policy Acknowledgement. OH nomoraetT agMMHMUCTPATOPY YCTAaHOBWUTb, KTO 3anyCTui
KaMMaHU, W3MEHMN HACTpoMKM wunm onybnukosan Bepcuio. [loateepxaeHus
COTPYAHMKOB XPaHATCS OTAENbHO, B XXYPHane NOATBEPXAEHMUI, MO3TOMY 3KCNOPT ayamuTa
caM no cebe He SBNSETCS NONHbIM KOMMIEKTOM A0KA3aTeNnbCTB.

OTKpbITME HYXHOIO XXYpHana

1 Otkpoite Policy Admin, nOAKNOUYEHHBIN K LEHTPY, KOTOPbIN Bbl UCCeayeTe.

2 BorauTe nop yY4ETHOM 3aNMCbi0 AAMUHUCTPATOPA C MPAaBOM YTEHUS CMCKA ayamTa.

3 Bbibepute XXypHan aeincreumii.

4 [pocMoTpuTe Bpemsl CobbITUS, UCNONHUTENS, OEUCTBME U CBOAKY. YbeauTecb, yuTO
MOEHTUDUKATOP NOAUTUKM, KaMNaHUW WMAM ApYyroro obbekTa OTHOCUTCS K BalleMy
paccnefoBaHuMIo.

5 ConocTaBbTe COObITUE C TEKYLLEN 3aMMCb0 MOAUTUKU UM KaMNaHUK, He npeanonaras,
YTO CBOAKA OMUCHIBAET €€ HblHEellHee COCTOSIHME.

Bknagka 3arpyxaet nocnegHue 500 3anucer no yboiBaHMoo naeHtudukatopa. Cpeacrs
MOCTPAHUYHOIO Nepexoaa K OCTanbHOM UCTOPUM HET. OTO OrpaHMyYeHne oTobpaxxeHns m
3KCMOpPTa, @ HE YKa3aHMe Ha aBTOMATMYeCKoe yaaneHue CTapbliX 3anmMcen U3 McxogHoro
crmcka.

Kypsian gcRcramia

[MocnedHue adMuHUCMpamuegHsle cobbImus 8 XypHane ayouma

NHTepnpeTtauusa cobbiTui

CobbITMS OXBaTbIBAKOT CO343aHME M  M3MEHEHME MONIUTUK, MyOAMKALMIO BEpCUid,
M3MEHEHME CTaTyCa, NOATBEPXKAEHME MEPecMoTpa, 3amyck M OCTAaHOBKY KaMMaHWM,
HaMOMWHAHUS, U3MEHEHWE PONEN U pa3pelleHnid, HAaCTPOEK U KaTeropuii, MoAroToBKY


https://vitextra.com/ru/support/kb/10534

[pocMomp u 3Kcnopm xypHana ayouma noaumuk

CTPYKTYPbl, NPOBEPKY LLENOCTHOCTM M IKCNOPT OTYETOB. MoeHTUhUKaATOpbl LENCTBUA U
COXpaHEHHble CBOAKM MOFYT OCTaBATbCA HA S3blKe, HA KOTOPOM ObINKM 3anMcaHbl; CMeHa
A3blka UHTepdenca He NepeBOAUT UCTOPUYECKME AAHHbIE COObITUN.

PaccmaTpuBaiTe BpeMs BMeCTe C  MAEHTUPUKATOPOM 3aNUCKM WU UCNONHUTENEM.
NHTepdenc ncnonbsyetr Bpemsi cobbiTvs, a Npu HEOO6XOAMMOCTM — BpeM$si CO3L4AHUS
aneMeHTa. CobbITMe YyKa3bIBAET, YTO NPUIOXKEHME NOMNLITANOCh BbIMOAHUTD AU 3aNKUCaN0
COOTBETCTBYHOLLYIO OnNepaumio; AN OnpefefieHUs  OKOHYATeNIbHOro  pe3ynbraTa
NpoBepanTe UCXOAHbIE 3aMUCH.

MpenynpexaeHue

N3MeHeHUs paboumx AaHHbIX M 3anNMCb ayaMTa BbINOMHSOTCS OTAENbHO. M3MeHeHue
NOMINTUKM MW KaMMaHUU MOXKET 3aBEepLUMTbCS YCMELWHO, AaXe ecn nocnenyoLwas
3anNuCb ayguTa 3aBepluimnacb ownmbkon. M HaobopoT, oTcyTcTBME COBbLITUS Cpeau
nocneaHmx 500 3anuMcen He OOKaA3bIBAET, YTO AEMCTBUE HUKOrAA HE BbINOMHSANOCS.
JTa BKJagKa He $SBASIETCS MONAHLIM XypHanoM 6e30nacHOCTU WAW U3MEHEHWUM
SharePoint.

DKCMOPT 3arpy>KeHHbIX 3anmcemn

Haxxmute Skcnopt B Excel u coxpaHute KHury B paspewéHHom mecte. Mms danna
cootBetcTBYyeT wabnoHy PolicyAuditLog_YYYY-MM-DD.xLsx. OkcnopT coaepxut
3arpy)XeHHble cobblITMS M OONONHSeT BUAMMYK B Tabnuue MHGOpMaUMO YYETHOM
3aMMCbio UCMONHUTENS U CEPUANU30BAHHbBIMU NOAPOBHOCTAMM.

[MpocmoTpuTe ctonbew, Noapo6HOCTEN: B HEM MOTYT ObITb MOAEHTUDMKATOPbI M KOHTEKCT,
He MOMecTMBLIMECS B CBOAKY. PaccMaTpuBaliTe 3T 3HaYE€HMS KaK 3anMCaHHble AaHHbIe
MPUNOXEHUS,, @ HEe KaK BOCCTAHOB/MIEHHYD MCTOPUIO KaXOOro0 WM3MEHEHUs MNOns.
[poBepbTe CaMoe paHHEee 3KCMOPTMPOBAHHOE COObITME, NpeXxae YeM YTBEPXAATb, UTO
KHUra oxBaTbiBaeT TpebyeMbliii nepuoa,

Ecin  paccnenoBaHMI0 HYXHbl COObITMS 32 npegenaMu 3TOr0  OKHa, NonpocuTe
aAMUMHUCTpATOpPa  LEHTpa  MOAYYUMTb  COOTBETCTBYKOLUME  WUCXOAHbIE  3AMNUCH
YTBEPXAEHHBIM COCO60M. KHOMKKM 3KCnopTa BCeW UCTOpUM Ha BKagke HeT. CoxpaHuTe
MCXOAHYI0 KHWUFY M 3apuUKcupynte @QuUAbTpbl MAM BbIOOPKM, MOATOTOBNEHHbIE Ha €&
OCHOBE.

[logrotoBka MaTepmanoB pacciegoBaHmd

3annwute URL ueHTpa, Bpems 3Kcnopta, MOEHTUPMKATOPbI 3aTPOHYTbIX 3anMCen,
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[pocMomp u 3Kcnopm xypHana ayouma noaumuk

Habnogaemyo owKUBKY M Bpemsi COOTBETCTBYKOLWMX CobbiTui. ConocTtaBbTe COObITUA
KaMMaHWM C Ha3HayeHuamu, cobbitug nybamkaumm — C UCTOpUen Bepcui, a
NOATBEPXKAEHUS COTPYOAHMKOB — C KBUTAHUMAMM W 3aNUCIMU  MOATBEPXKAEHUMN.
O6blyHOEe noaTBepXKAeHWe HeNb3sg CYMTATb OTCYTCTBYHOLMM TOMbKO MOTOMY, YTO €ro HeT
Ha 3TOM aAMUHUCTPATMBHOMN BKNagKe.

He pepaktupyinte u He yaoansiiTe 3anucu XypHana Ang ucnpasneHus paboyen owmbku.
McnpaBngaite MWCXOOHYK KOHOUrypauui wauM npouecc 4vepes npenyCMOTPEHHbIN
UHTEPENC U COXpaHanTe NpexHue aokasatenbcrtsa. OrpaHuybTe JOCTYN K 3KCNOPTaM:
YUYETHbIE 3anuMCKM  MCNONHUTENEen WM NOAPOBHOCTM MOrYyT COAepXaTb CBeAeHUs O
COTPYAHMKAX.

Mopackaska

[MoopobHOCTM KBUTAHUMM COTpyAHUKOB onucaHbl B KB10526. Kak npocmoTtpeTb
NpeXxHue MOATBEPXKAEHUS MOAUTUK M KBUTaHUMW. OToenbHas NpoBEpKa LEMOYKM
xewen onmcaHa B KB10533. lMpoBepka LENOCTHOCTM >XypHana noATBEPXAEHUN.
JKCNOPT ayaMTa M pe3ynbTaT NMPOBEPKMU LLENOCTHOCTM OTBEYAIOT HA pPa3Hble BOMPOCHI;
X cnepyet pacCMaTpuBaTbh BMECTE C UCXOAHbIMU PaboYMMK 3aMUCSIMMU.
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